AIMUHHUCTPANIAA MYHUIUITAJIBHOTI'O OBPA3OBAHUA
IHEYEHI'CKUU PAUOH MYPMAHCKOHU OBJIACTH

IHOCTAHOBJIEHHUE

ot 27.02.2019 Ne 205

n.r.tr. Hukean

OO yTBepsk/1eHUH AAMUHHCTPATHBHOIO PerjiaMeHTa NMpeJ0CcTABJIeHHs] MyHHIIUNAIbLHOMH yciayru «IIpuem
3asiBJICHHUI, IOCTAHOBKA HA y4eT (04Yepelb) M 3a4HC/ICHHe AeTeil B 00pa3oBaTeIbHbIe yUpeKACHNUS,
peau3yiolye OCHOBHYIO 00pa30BaTe/IbHYI0 POrPaMMYy J0LIKOJLHOI0 00pa3oBaHus (1eTCKHe Caabl),
pacnoJiokeHHbIe HA TePPUTOPUU MYHHIMNAJILHOro odpa3oBanus Ileyenrckuii paiion»

(c msmenenusimu ot 25.11.2019 Ne 1110)

PykoBoactBysice @enepanbapiMu 3akoHaMu 0T 27.07.2010 Ne 210-D3 «O06 opranu3anuu
MPEOCTABIICHHS TOCYIaPCTBEHHBIX U MYHHUIMIIATBHBIX yCIyr», oT 29.12.2012 Ne 273-03 «O6
obpazoBanuu B Poccuiickoit denepauun», pacnopsbkenuem [IpaBurensbcrtBa Poccuiickoit
@eneparyn ot 17.12.2009 Ne 1993-p «O0 yTBEep)KISHUH CBOJHOTO MEPEUYHs TEPBOOUYEPETHBIX
TOCYJapCTBEHHbIX M MYHUIMNAIbHBIX YCIYT, MPEIOCTaBISIEMbIX B JJIEKTPOHHOM BHIEY,
IoCcTaHOBJIEHHEM aaMHuHUCTpauuu Iledenrckoro paiiona ot 01.10.2018 Ne 969 «O mopsaxe
pa3paboOTKM U yTBEpXKIEHUS  aJMUHUCTPATUBHBIX  PEIJIAaMEHTOB  IPEIOCTaBJICHUSA
MYHHMIMIAIBHBIX (TOCYAApCTBEHHBIX) YCIyD»,

ITHOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIN PErVIAMEHT NPEIOCTABICHUS MYHUIIUNIAIBHONW YCIyTH
«[Ipuem 3asiBIIeHMI, MOCTaHOBKA Ha yuyeT (Oo4epenb) M 3aydClIeHHE JeTe B oOpa3oBaTesIbHBIC
YUpEeXKJIEHUS, peau3ylollie OCHOBHYIO 00pa30BaTeiIbHYI0 MpOrpamMMmy  JOLIKOJIHHOTO
o0pa3zoBaHMs (IETCKUE Caflbl), PACHOJIOXKEHHbIE HA TEPPUTOPUN MYHHIUIIAIBHOTO 00pa30BaHUsS
[leuenrckuii palioH» COTJIACHO PHIIOKEHUIO.

2. Ilpu3Hath yTpaTUBIIMM CUIY IOCTaHOBJIEHHE aJAMHUHHUCTpauuu lledeHrckoro paiioHa
o1 27.03.2018 Ne 372 «O6 yTBepkKI€HUN aJMUHUCTPATUBHOTO PETrJIaMEHTa 0 MPEA0CTaBICHUIO
MYHUIIUNATBHON ycnyru «llpuem 3asiBieHHH, MOCTAaHOBKA Ha yd4eT (Oouepelb) M 3a4HCICHUE
neted B o0Opa3oBaTelbHbIE YUPEXKICHMS, pPEaTU3yIOIIMe OCHOBHYIO 00pa3oBaTelbHYIO
IporpaMMy JIOIIKOJIBHOTO 00pa3oBaHus (IETCKHE cajibl), PacIlOJIOKEHHbIE Ha TEPPUTOPUHU
MYyHHIIMIIAIbHOTO 00pa3zoBaHus [ledeHrckuil paitony.

3. Hacrosimiee moctaHOBJICHHE BCTYMAET B CUIIY CO JIHS €r0 OMyOJIMKOBaHUS B PalOHHOM
razere «lleueHray ¥ NOANEKUT pPA3MELICHUIO HA CalTe MYHUIMNAIBHOTO 0Opa30BaHUs
ITeuenrckuii paiioH B cetu MHTEpHET.

4. KoHTponb 3a MCHOJHEHHWEM HACTOSLIErO IOCTAHOBIICHHS BO3JIOKUTh Ha IEPBOTO
3amectutend ['naBbl anMuHucTpanuu [leyenrckoro paiiona.

W.o. I'nmaBel anmunuctpanuu [leyenrckoro paiiona A .
JKusuiia



Huxuruna U.B., 50572 w1/ 7
IIpunoxenune
K [IOCTaHOBJIEHUIO aIMUHUCTPALIUU
[Teuenrckoro paiioHa
o1 27.02.2019 Ne 205

AJIMUHUCTPATHUBHBIN PETJIAMEHT
MpeI0CTaBIeHUs] MyHULIUTIATBHON yenyru «IIpuem 3asBIeHmi, MOCTaHOBKA Ha yueT (o4epelb) U
3a4KcIIeHne JeTell B 00pa3oBaTeIbHbIC YUPSIKACHHUS, PeIN3yIOIINE OCHOBHYIO
00pa3oBaTeNnpHYI0 MPOTrpaMMy JOIIKOJIBHOTO 00pa3oBaHus (JETCKUE CaJibl), pAClON0KEHHbIE Ha
TEPPUTOPUHN MYHHUIUTIAIBHOTO 00pa3oBanus [leueHrckuii paiton»

1. OBIIUE ITOJIOKEHU A
1.1. IlpeameT pery/iupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMHHHMCTpaTUBHBIM peErjJaMeHT MpEeAOCTaBICHUS MYHULUNAIbHON yCIyTH
«[Ipuem 3asBieHUH, NOCTAaHOBKA Ha ydeT (ouepeib) M 3auuclIeHue JeTeil B o0pa3oBaTelbHbIE
YUpEXKJEHUS, pEaTu3ylolllie OCHOBHYIO OO0pa3oBaTeiIbHYI0 MpOrpamMMmy  JOLIKOJIBHOIO
o0pa3zoBaHMs (IETCKUE caflbl), PACHOJIOXKEHHbIE HA TEPPUTOPUU MYHHLUIIAIBHOTO 00pa30BaHUs
[Teuenrckuii paiion» (gajee — aJAMHUHUCTPATUBHBIM pETJaMEHT, MYHHUIIMIIAIbHAS YCIIyTa)
perylupyer NOpSAOK MNPEAOCTaBICHUS MYHULMUNAIBHOM YCIyIM IO TpPUEMY 3asBJICHHUH,
IIOCTAaHOBKE Ha Yy4eT M 3a4MCICHHIO JieTe B oOpa3oBaTelbHbIE OpPraHU3allid, Peau3ylolIue
00pa3oBaTeIbHYIO IPOrpaMMy JIOLIKOJBEHOIO 00pa30BaHUs.

1.1.2. AZMMHUCTPAaTHUBHBIN periiaMeHT pa3pabdoTaH B LEJAX IOBBIIIEHHUS KauecTBa U
JOCTYIMHOCTH MYHUIMIIATBHOM YCIyTrH, co3/laHusl KOM(OPTHBIX YCIOBUH AJIs ee MosydaTenei,
ONpeleNnsieT CPOKH M IOCIEIOBATEIbHOCTh JEUCTBUM NPHU INPEAOCTABICHUH MYHHULHUIIAIbHON
YCIIyTH ¥ BO3MOYKHOCTb €€ IIPEJOCTABIEHHSI B JIEKTPOHHOM BHJIE.

1.2. Onucanue 3asaBUTEICH

1.2.1. 3asgBuTensMu Ha MPeAOCTaBICHUE MYHUIIUIAIBLHON YCIYTH SBISAIOTCA (PU3UUECKHE
JUIA — POAUTENH (3aKOHHBIE TPEICTABUTENN) JETEH B BO3pacTe OT 2-X MECSIEB 10 8 JeT,
sBIsoNIMecs rpakaaHamu Poccuiickoit denepanuu, OexeHIIaMu, HHOCTPAHHBIMH TpaXkJIaHaMHU,
numnaMu 0e3 TpakIaHCTBA, OOpATHUBIIHMECS C 3asBICHHEM O MPEJOCTABICHUH MYHHIUTAIBLHOU
ycayrH (nasnee - 3asBUTEIN).

1.2.2. C 3asBneHreM Ha MpPeIOCTABIEHNE MYHUIMIAIBHON YCIyrH BIIpaBe OOpaTUTHCS
MpeJICTaBUTENN 3asBUTENS, JEHCTBYIOIIUE B CHIIYy TTOJIHOMOYHUI, OCHOBaHHBIX Ha O()OPMIIEHHOM
B YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoi Denepaunn Nopsake JOBEPEHHOCTH.

1.3. llopsinok nHgopMUpoOBaHNS 0 NOPSAKE NMPEeI0CTABICHUS
MYHHUIMIAJIbHON yCJIyrH

1.3.1. CBenenuss 0 MecTe HaxOXIeHHs, Tpaduke pabOThl, CIPaBOYHBIX TelepoHAX U
azpecax o(UIIMATEHBIX CAWTOB, a TAK)KE AIEKTPOHHON MOYTHI U (WiH) (JOpMBI OOpPATHOW CBS3H B
cetu «MHTepHeT» MyHHUMNAIBHOrO oOpa3oBaHus I[leyeHrckuil pailoH, MpeaOCTaBIIAIOLIETO
MYHUITUTATBHYIO YCIYTY, €r0 CTPYKTYPHBIX MOAPA3IeIeH A, a TaKKe MHOTO(YHKIIMOHAIBHOTO
LIEHTPa IPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT pa3MELIatoTCs:

- Ha O(QUIMATBPHOM caiiTe MyHHIMIAIBLHOTO oOpa3oBaHusi [ledeHrckwii pailoH B ceTH
«HTEepHETY;

- Ha oHUIMAIBFHOM caiiTe oTena oopa3zoBaHust aaMuHHUCTpanuu IleyeHrckoro paiioHa;

- B (enepanbHOU rocyaapcTBeHHOUW nHpopmannoHHoU cucteme «DenepanabHbId peecTp



rOCYJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIYT (GyHKUIUN)» (nanee — ¢penepaibHbIi peectp);

- Ha EauHoM mopTalie rocy1apcTBEeHHBIX U MyHHMIIMIAIBHBIX YCIyT (pyHKUMN) (nanee -
Enunsiit nopran): http://www.gosuslugi.ru;

- Ha o¢uUMaNTbHOM caifiTe MHOTO(QYHKIMOHAIBHOTO LEHTpa IMPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIIYT;

- Ha wWHQOPMAIMOHHBIX CTEHIAX, pPACHOJOXKEHHBIX B MECTaX IPEIOCTABICHHS
MYHUIUNATIBHON YCIIyTH.

1.3.2. Ha Equnom nopTrane pasmeniaercs clieayromias nHhopmarus:

1) ciocoOb! MpeIoCTaBICHU MyHUITUIIATIBHON YCITyTH;

2) mepedeHb HOPMATHBHBIX TIPABOBBIX aKTOB, HEMOCPEICTBEHHO PETYIHPYIOIINX
NPe0CTaBlIeHNEe MyHULIMTIAIBHON YCITyTH;

3) wWcYepmBIBAIONIMN TepeYeHb JIOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHHS
MYHUIIUNAIBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
NepeveHb JOKyMEHTOB, KOTOpPbIe 3asiBUTEb BIIPaBe MPEICTABUTH TI0 COOCTBEHHOW WHHUIINATHBCE;

4) xateropus 3asBUTENCH, KOTOPHIM MPEIOCTABISIECTCS MyHUIUIIATbHAS yCIyTa;

5) cpok mpenocTaBIeHUs] MyHULIUTIAIBHON YCIYTH;

6) onucaHue pe3ysibTaTra MpeJoCTaBIeHUs] MyHHIIUIIAIBHONW YCIYTH;

7) cBeneHUs O BO3ME3AHOCTH (0€3BO3ME3HOCTH) IMPENOCTABICHUS MyHHUIIUNATbHON
yCIIyTH;

8) uCYepNBIBAIONIMI TIEPEUCeHb OCHOBAHMM [IJII OTKa3a B TIpUEME 3asBICHUS U
JOKYMEHTOB, /Ul IPUOCTAHOBJICHUS WJIM OTKa3a B MPEAOCTaBICHUM MyHUIIUTIAIHON YCIIyTH;

9) o mpaBe 3asBuTens Ha 1ocyneOHoe (BHecyaeOHOE) oO0XKaloBaHHWE ICHCTBUN
(Oe3neiicTBUS) W pelICHWH, TPHHATHIX (OCYILECTBISEMBIX) B XOJ€ MPEAOCTABICHUS
MYHUITUTIATIBHON YCITyTH;

10) ¢opmbl  3asBrneHuil  (yBeIOMJIGHHH, COOOINEHWH), UCHOIB3yeMble  IPHU
MPEOCTABICHUH MyHHIIUTIAIEHON YCITyTH.

1.3.3. Undopmanus Ha EnuHOM mnoprajze o MOpSIKe M CpPOKax MpPedOCTaBICHHS
MYHHIIMIIAJIbHOW YCIYTM Ha OCHOBAaHMM CBEACHUMU, cojaepiKalluxcs B ¢eaepalbHOM peecTpe,
NpeoCTaBIIseTCs 3asiBUTENIO OECIIaTHO.

1.3.4. Joctyn k wuHpOpMamMu O CpoKax U TOPSJKE MPEIOCTaBICHUS YCIYTU
ocyuiecTBisieTcs Oe3 BBIMONHEHUs 3asBUTENEM Kakux-1u0o TpeOoBaHMi, B TOM umcie 0e3
HCIIOJIb30BaHUsl POTpaMMHOr0 00ecredyeHns, yCTaHOBKAa KOTOPOro Ha TEXHUYECKHE CPENCTBa
3agBurens TpeOyeT 3aKIIOUEHU JTUILICH3MOHHOTIO WJIM MHOTO COTJIAallieHUsT ¢ MpaBoobiasaTenemM
MIPOrpaMMHOT0  OOecreueHus, MpeaycMaTpUBAIOIIEro B3MMAaHUE IUIAThl, PETUCTPALMIO WIH
aBTOPU3ALMIO 3aBUTEIIS WK NPEAOCTABICHHE UM MEPCOHABHBIX TAaHHBIX.

2. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUIAJIbHOM YCJIYTH
2.1. HammMeHOBaHMe MYHUIIMNIAJIBHOM YCIYTH

HaumenoBanue myHunmnanbHoi ycnyru — «llpuem 3asBrneHMid, MOCTaHOBKa Ha y4YeT
(ouepenp) W 3auncieHue JeTel B 00pa3oBaTeNbHBIC YUPESKICHUS, PEATU3YIOIMINE OCHOBHYIO
00pa3oBaTeNIbHYIO IPOrpaMMy JOLIKOJIBHOTO 00pa30BaHus (JIETCKHE Cafibl), pacloOKeHHbIE Ha
TEPPUTOPUU MYHULIUTIATBHOTO oOpa3oBaHus [leueHrckuil paiion».

2.2. HamMeHOBaHUE OPIraHOB, MPEIOCTABISIOIIMX MYHHIHUIIAIBHYI0 YCIAYTY

2.2.1. IlpenocraBieHne MYHUIMIAIBHON YCIYTHM OCYIIECTBISIETCS AJIMUHUCTpalueit
[Teuenrckoro paioHa.

HenocpenctBenHoe npeaocTapieHue MyHUIIUIIATBHON YCIIYTH OCYIIECTBIISIETCS OTACIOM
oOpa3zoBaHusl aaAMUHUCTpanuu IleyeHrckoro paiioHa (fanee - CTPYKTYpHOE MOJpa3JielieHue
AJMUHHCTpAIVHN).


http://www.gosuslugi.ru/

[Ipuem rpaxgaH, OTHOCAIIUXCS K MaJIOMOOWIBHBIM TPYIMIIaM HAceJIeHHs (MHBATUIaM)
BEJIETCSI PYKOBOIMTEIEM CTPYKTYPHOTO MOApa3IeiICHUS AJIMUHHCTPAIMK IO aapecy: ILT.T.
Huxkens, yn. [Tuonepckas, nom 2, 1 atax, kabuner 19, B pabouee Bpems MO MpeaBapUTEILHOM
3amucu o tenedony: 8 (815-54) 50628.

2.2.2. MyHunumnangpHas yciyra MpelocTaBlsAeTCs B MHOTO(YHKIIMOHAIBHOM IEHTPE B
JaCTH:

- TpyeMa, PEeTUCTpAIlMU U Tepeadyd B CTPYKTYpPHOE MOApa3JeieHne ATMUHUCTPAIIUN
3asBJICHUA U TOKYMCHTOB, HeO6XO)II/IMI)IX AJIA IpEAOCTABIICHUA MYHI/ILII/IHaJ'IBHOI\/’I YCIIYTH,

- BBIJJaYX KOHEYHOTO pe3ysIbTaTa MpeI0CTaBICHUsI MyHHUIIUIIATHbHON YCIyTH.

2.3. Pe3yabTaT npeaocraBjieHus MyHMIHMIAJIBHON yCJIYTH

KoHeuHBbIM pe3ysIbTaTOM IPEJ0CTABICHHSI MyHULIUIIAIILHONW YCITyTH SIBIISIETCSA:

- MpUHATHE pEeHIeHHs O IIOCTAaHOBKE Ha Yy4YeT i1 3a4UCIICHHS B JOLIKOJIbHOE
oOpa3oBaTenbHoe yupexkaeHue (manee - JIOY) u Bbiaya (HampaBieHHE) YBEIOMIICHHS
3asButento (mpuioxeHue 3);

- IPUHATHE PELIeHUs: 00 OTKa3e B MOCTAHOBKE Ha yuet Juid 3auncienus B JIOY u Bbiaua
(HampaBiieHHE) yBeIOMIJICHUS 3asiBUTEIIO C yKa3aHUEM IPUYMHBI 0TKa3a (MpUiIoKeHue 4).

PesynbraT npenocraBieHns MyHUIUIAIBHON YCIYTH 110 BBIOOPY 3asBUTENS MOXKET ObITH
npejacTaBieH B (opMe JOKyMEHTa Ha OyMaXHOM HOCUTeNe, a Takke B HUHBIX (opmax,
YKa3aHHBIX B nojpaszeie 3.4 HacTOosIIIEero aMUHUCTPATUBHOIO PETJIAMEHTA.

2.4. Cpoxn npepocTaBJIeHUsi MyHUIMIIAIbHON YCIyTH

2.4.1. Cpox mpemocTaBieHHs MyHHLUIAJIbHOW YCIYyrH MO IIOCTAaHOBKE HAa Yy4YeT I
sagncieHuss B IOV cocraBmser 10 paGoumx pgHell co JAHA MOCTYIUICHHS B CTPYKTYPHOE
nojpasesneHue AJMUHUCTPAIUHU 3asiBJICHUS O IPEIOCTAaBICHUN MyHUIUNAIBHON YCIYTH.

B cnyuae mpencraBneHusl 3asBI€HHS M JOKYMEHTOB 4epe3 MHOTO(YHKLIMOHAIbHBIN
LIEHTP CPOK, YKa3aHHBIM B mojpaszaene 2.4.1 HacTosIero agMUHUCTPATHBHOTO pErJaMeHTa,
HCUHUCIIAETCS CO JHS INepeJadyd MHOrO()YHKIMOHAJIBHBIM LEHTPOM 3asBJICHHUS U JJOKYMEHTOB,
yKa3aHHbIX B mojpaszzaene 2.6.1 HacTosAmero aJIMUHUCTPATUBHOIO perjameHtra (mpu HX
HAJINYMN), B CTPYKTYPHOE Moipa3jieieHne AJIMUHUCTPALIUY.

MHoro¢yHKIIMOHATBFHBIA TIEHTp oOecreynBaeT mepenady 3asBICHHS U JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1 HAacTOSIIEro aJMUHUCTPATUBHOIO perjaMeHTa (IpU UX HaJU4uu), B
CTPYKTYpHOE MOApa3/ieleHne AJIMUHUCTPALMU B MOPAIKE U CPOKH, KOTOpPbHIE YCTaHOBJIEHBI
COIJIAIIEHUEM O B3aHMMOJAEUCTBUM 3aKJIFOUYEHHBIM MEXIYy MHOTO()YHKIIMOHAJIBHBIM LEHTPOM U
AnmuHMCTpanyen (anee - corjalleHue O B3aMMOAEMCTBMM), HO HE IO3/IHEE CJENYIOLIEro
pabouero J1HS cO IHS X MOCTYIUICHUS.

[Ipn Hamuuuu B 3adBIEHUM YyKa3aHUS O BblJA4Ye pe3ysibTara IPerloCTaBICHUS
MYHUIUNAIBHON YCIYTM 4yepe3 MHOTO(YHKIMOHAIBHBIM LIEHTP, CTPYKTYpHOE IOjpa3jeieHne
AnvuHucTpanmu  oOecrieuyMBaeT — mepeady — JTOKYMEHTa,  SIBJSIFOINETOCS  pe3yJIbTaToM
NPEJOCTABICHUs] MYHULUMIAIBHONM YCIyTM B MHOTO(QYHKIMOHAJIBHBIA LEHTp, U1 BbIJAYU
3asBHUTENIO, HE TIO3MHEE TPEX paboumMx JHEH CO JHS MPUHATHS PEIICHUs O MPEIOCTaBICHUH
MYHHIMIIAIbHON YCIIyTH.

MHoro(yHKIIMOHATFHBIN IIEHTP yBeIOMIISieT 3asBUTENS (NpeACTaBUTENsT 3asBUTENsS) O
MOCTYIUIEHUU JIOKYMEHTA, SBJISIOLIETOCS PE3yJbTaTOM IPENOCTABICHUS MYHULMIAIBHON
yCIyTM B TEUYEHHE OJHOro paboyero JHS CO JHSA €ro IOJIy4eHHS OT CTPYKTYpPHOTO
HoJipa3fesieHuss AIMUHUCTPALUH.

2.4.2. MakcuManbHbI CPOK OXHJIAaHUS B OdYepeAd MpU I[ojJade WM MOJy4YEeHUU
JOKYMEHTOB 3asiBUTEEeM (€ro yHmOJIHOMOYEHHBIM NPEACTaBUTENEM), OTYYSHUH KOHCYJIbTAlluU
He JIOJKEH IpeBbIIaTh 15 MUHYT.

2.4.3. Cpok perucrpany 3asBJICHHs O NPEAOCTaBICHUN MyHULIUIIAIILHON YCIIyTH:



- MpU JIUYHOM OOpalieHuu B CTPYKTYpHOE MOApa3JeieHne AIMUHHCTPAIMH WU
MHOTO()YHKITHOHAJIBHBIN TIEHTP - HE 0oJiee JBAIaTH MUHYT B JICHb OOpaIleHus 3assBUTEIIS,

- Y HAIpaBJICHUU 3asIBJICHUS U JOKYMEHTOB I10 TIOUTE - B JICHb MOCTYIUICHHUS.

- IpH HAMIPABJICHHUU 3asBJICHUA W JOKYMCHTOB B OJJICKTPOHHOM BHJC - B JCHb
MOCTYTLICHUSI.

2.44. Cpox Bbaud (HampaBlieHHs) 3asBUTEII0 YyBEJAOMJIEHHs 00 OTKasze B
MPEIOCTaBIIEHUU MYHHUIIUIAILHOW YCIYTH COCTABIIAET HE Oosiee Tpex pabouux AHEH CO JIHS ero
IIOAITMCAaHUS.

2.5. HopmaTuBHBIEe IPABOBBIE AKThI, PEryJTHPYOLIHE PEI0CTABICHHE
MYHUIUIIAJIBHON YCIYIH

2.5.1. IlpenocraBneHre MyHUIMIIAIBHOM YCIIYyTH OCYILECTBIIIETCS B COOTBETCTBUH C:

- KonBenuueir o mpaBax peOeHka, omoOpenHass ['enepanbHoil Accambieeit OOH
20.11.1989;

- Koncruryuueii Poceniickoii ®enepanyn’;

- @enepanbHbIM 3aKkOHOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuy npeaocTaBICHUs
rOCYIapCTBEHHBIX U MyHULUNATBLHBIX YCIYT»’;

- ®epnepanbupiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oO0mux NpUHIMIIAX
OpraHM3alliKl MECTHOTO CaMoyIpaBieHus B Poccuiickoi Menepanmmy»’;

- ®epepanbHbiM 3ak0HOM OT 24.07.1998 Ne 124-03 «OO0 OCHOBHBIX TapaHTHSX MpaB
pebenka B Poccuiickoit depepamun»’;

- @enepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEeHUS
oOpammenuii rpaxxnan Poccuiickoit @enepamun»®;

- @epepanbHbiM  3aKkOHOM  OoT  27.07.2006 Ne 149-®3 «O6 wuHpopmanuy,
MH(POPMALMOHHBIX TEXHOJIOTHAX U O 3alIUTe HHYOPMALU ;

- MenepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JAHHBIX»;

- ®epepanbHbIM 3aKkOHOM OT 29.12.2012 Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit
denepannn»’;

- Ilpukazom MunuctepctBa oOpa3oBaHusi M Hayku Poccuiickoit @enepanuu OT
30.08.2013 Ne 1014 «OO6 ytBepxnenun Ilopsiika opraHuM3allud W OCYILECTBIICHHS
o0pa3oBaTeNbHOM  JIEATENBHOCTH IO OCHOBHBIM  00Ie00pa3oBaTeIbHBIM  MpPOrpamMMam
JIONIKOJILHOTO 00pa3oBanus» ',

- Ilpukazom MunucrepctBa oOpa3oBaHuss M Hayku Poccuiickoit ®Penepaunuu oT
08.04.2014 Ne 293 «OG6 yTBepXA€HUU MOpsiAKa IpueMa Ha oO0yueHHe 1o 00pa3oBaTEIbHBIM
nporpaMma J0IKOJILHOro 00pa3oBanus»'';

- 3akoHoM Mypmanckoii oomactu ot 28.06.2013 Ne 1649-01-3MO «O06 o6pa3oBaHuu B
Mypmanckoit o6nactu»'?;

- YcTaBoM MyHUIIMNANBHOTO 06pasoBanus [leuenrckuii paiion';

'CoopHuK MexayHapoaHbIX KoroBopo CCCP, Beimyck XLVI, 1993
2«Poccwuiickas razeta», Ne 2370t 25.12.1993

3«Poccwuiickas razera», Ne 168, 30.07.2010

4«Poccuiickas razera», Ne 202, 08.10.2003

5Ony6uKoBano: Ha caiite «PoccHItCKON ra3eT», BTy B cimy 05.09.1998
8«Poccuiickas razera», Ne 95, 05.05.2006

" «Poccuiickas razera»,Nel165. 29.07.2006

8«Poccuiickas raszera», Ne 165, 29.07.2006

S«Poccuiickast razera», Ne 303, 31.12.2012

10 «Poccuiickas razera», Ne 238, 23.10.2013,

" «Poccuiickas razeta», Ne 6381, 16.05.2014,

12«MpraHCKI/IfI Bectaux», Ne 124-125, 09.07.2013, ¢. 7
13'p211710HHa51 razera «lledenray, Ne 56, 25.05.2006



- [lonoxxenuem 006 otaene 00pazoBaHUs aIMHUHUCTPALIMN MYHHUIMIIATBHOTO 00pa30BaHUS
[leyenrckuii paifon MypMmaHckoil oOmactu, yTBepkAE€HHBIM perieHneM CoBeTa JemyTaToB
[Teuenrckoro paiiona ot 26.05.2017 Ne 208",

- moctaHoBieHreM aamuHucTpanuu [leyenrckoro paiiona ot 14.04.2017 Ne 436 «O6
yrBepkaeHun Ilopsiaka KOMIUIEKTOBaHMS MYHHMIMIAIBHBIX O00pa30BaTEIbHBIX OpraHU3alui
[leyenrckoro paiioHa, peaau3yrmUX oOIIe00pa3oBaTeIbHbIE MPOrPAMMBbI  JIOMIKOJIBLHOTO
00pa3oBaHus (IETCKHE caipl)»;"”

- HaCTOSIIIUM aJMHUHHUCTPATUBHBIM PETIIAMEHTOM.

2.5.2. IlepeueHb HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOLIUX IPEIOCTABICHUE
MYHHUIMIAIBHOW YCIyrH (C yKa3aHHEM UX pPEKBU3UTOB U HCTOYHHUKOB  OQHUIMAIBLHOTO
onyOJIMKOBaHUs), yKa3aHHbIM B MyHKTe 2.5.]1 HAcTOSIEro aJMHHHUCTPATHBHOIO perjaMeHTa,
pasMemaercs Ha OQUIIMATBPHOM CaliTe MyHHUIMIAIBHOTO oOpa3oBaHus [ledeHTckuil pailoH B
cetu UHTepHeT, B penepansHoM peectpe U Ha EnnHoM nopraie.

2.6. IlepeyeHb NOKYMEHTOB, HEOOXOAUMBIX /LISl IPEAOCTABJICHUS MYHMIMIIAJTBbHOMN
yCJIyru

2.6.1. Jlnsa mpenocTaBiieHHss MyHUIIMIAIBHONW YCIYTY B YaCTH IMOCTAHOBKHM Ha Y4Y€T JUIS
3auncienus B JIOY 3asButenb NpeqocTaBiseT B CTPYKTypHOE MoApa3AeieHue A MUHUCTpaLH
WM B MHOTO(QYHKIIMOHATIBHBINA HEHTP CIEIYIOMINE JOKYMEHTHI:

- 3asBJICHUE O NTOCTAHOBKE Ha yueT A 3auncieHus B JJOY cornmacHo npunoxenuro 1 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIIAMEHTY (Janee - 3asiBJICHUE).

Kpome TOro, uist mpeaoctaBieHUs] MyHHUIMIIAIBHOM YCIyTd HEOOXOJIMMBI CIIeIyIOoIIne
JOKYMEHTBI:

- JIOKyMEHT, YJIOCTOBEPSIOUIMM JUYHOCTb OJHOIO W3 poJauTeNed  (3aKOHHBIX
npecTaBuTeelt) pedeHkKa, sIBISIIoIIerocs 3asBUTENIEM [0 MyHULIUTIATIBHON yCIIyTe;

- JOKYMEHT, MOJTBEPXKIAIONIMNA MpaBa 3aKOHHOTO IpPEACTaBUTENs pebeHKa (B ciyyae
M0/1a4M 3asBJICHUSI 3aKOHHBIM IPEJICTaBUTENEM (OMEKYHOM, MTOTIEUYUTENIEM);

- CBUJICTENIBCTBO O POKICHUU PeOCHKA;

- CHWJIC pebenka,;

- JOKYMEHTBI, IOATBEPXKJAIOIIME HAJIMYME€ JIbIOTHBIX OCHOBAaHUM [UIsl TOJY4YEHUS
MYHHIIMTIAIbHON YCIYTH.

3asBNIeHME 3aBepseTCs MOANUCHIO 3asBUTENs (MpelncTaBUTeNs 3asBUTENsI).  TeKCT
3asIBJICHUS OJKEH ObITh HAaNKMCaH pa300punBO, O€3 COKPAIEHHH, C YKa3aHHEM BCeX TpeOyeMbIX
CBEJICHUN. B 3asdBlIeHMN HE TOJKHO COJEP)KaThCs MOTYMCTOK, IPUIINCOK, 3a4EPKHYTBIX CIOB U
MHBIX HEOTOBOPEHHBIX UCITPABJICHUH.

2.6.2. ]JlokyMeHTbI, yKa3aHHble B IyHKTe 2.6.1 HacTosIIEero aJMHHUCTPATHBHOIO
peraamMeHTa, MOTYT ObITh MpEeAOCTaBICHbI 3asBUTEIAMU B KOMUSAX C OJHOBPEMEHHBIM
IIPEeIbSABICHUEM IOJUIMHHUKOB. IIpn mpenocTaBieHnn KONMHUH JTOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBHJIETEJILCTBOBAHA B YCTAHOBJIICHHOM MOPSIIKE, IPEAbIBIECHUE MOUIMHHUKOB HE TpedyeTcsl.

2.6.3. 3asBiieHMEe MOXXET OBITh MPEJCTABICHO JIMYHO B CTPYKTYpHOE MOJpa3JielieHue
AMUHHCTpAlMM WM B MHOTO(QYHKIIMOHAJIBHBINA IIEHTp, HAMpaBiI€HO IO IOYTe 3aKa3HbIM
IIOYTOBBIM ~ OTIPABICHUEM C YBEJOMJIEHHEM O BpPYYEHHH WIM C HCIOJIb30BAaHUEM
MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel OOIIEero IMoJib30BaHUs, B TOM YHCJE CETH
WHTepHeT, BKIOYasl €IMHBIM U PETMOHAJIBHBIM MOpPTal rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX
YCIIyT.

2.6.4. 3asBneHue, ykKa3aHHO€ B MyHKTe 2.6.]1 HacTosAmeEero aJIMUHUCTPATUBHOIO
periaamMeHTa, MOXKeT OBbIThb MpPEICTaBICHO B (QOpMe 3JIEKTPOHHOIO JOKYMEHTa, MOPSI0K
oopMiIeHHsT KOTOPOTO OmNpeiAessieTcs HOPMATUBHBIMU NpPaBOBBIMU akTamu IlpaBuTenbcTBa
Poccuiickoit @enepannu u (win) [IpaButensctBa MypmaHCKOH 007acTH, OpraHaMU MECTHOTO
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CaMOYIpAaBJIEHUS W HANpaBICHO B CTPYKTypHOE MOJApa3JelieHne AJMUHUCTpALUU C
UCIOJIb30BaHUEM HMH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CEeTe OOIIero MoJIb30BaHUSA, B
TOM 4HcJ€ ceTH VHTepHeT, BKIIOYas €IWHBIM M PErMOHAJIBHBIN NOpTall TOCYAAPCTBEHHBIX U
MYHHUIMINAIBHBIX YCIyT MypMmaHcKkoi 00acTy.

[Ipu mpenocraBieHuM 3asBICHUS NpeAcTaBUTeNeM 3asBUTENs B (opMe DIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asBIICHUIO TIpuUjaraercss HaJuiexamuM o0pa3oM odopMIIeHHAsS
JIOBEPEHHOCTh B ()OpME DIIEKTPOHHOTO JIOKYMEHTA, IOANUCAHHOTO JIMIIOM, BBIJABIIUM
(moamucaBIIMM) JOBEPEHHOCTh (B cCllydae, €CIM TMPEACTaBUTENb 3asBUTENS JEUCTBYET Ha
OCHOBAHUH JIOBEPEHHOCTH).

2.6.5. OO0s3aHHOCTb 1O NPEIOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHCTPATUBHOI'O PETJIAMEHTA BO3JI0XKEHA HA 3asiBUTEIS.

2.6.6. JIuua, mpeacTaBIISIOIIAE HHTEPECHI 3asiBUTEIICH 110 TOBEPEHHOCTH, IOTIOJIHUTEIBHO
IIPEIOCTABIISAIOT KOIUIO JOBEPEHHOCTH.

2.6.7. 3ampemniaercst TpeOOBaTh OT 3asBUTEIIA:

1) npencraBieHuss JOKYMEHTOB M MH(MOpMAIMM WM OCYIIECTBICHUS JCHCTBUA,
MIPEJICTaBICHUE UM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEAOCTaBICHUEM
MYHHIIMIIAIBLHON yCITyTH;

2) mpencTaBieHHs JOKYMEHTOB UM HHGpOpMAalMH, KOTOpPblE B COOTBETCTBHU C
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoil ®denepanuu, HOPMATUBHBIMU IPABOBBIMU
akTaMu MypMaHCKON 001acTM M MYHUIUNAJIBHBIMH TPABOBBIMH aKTaMH HaxoJATCS B
pacrnopsHKEeHUH MCIIOTHUTENBHBIX OPraHOB, MPEIOCTaBISIONIEH MyHUIMIAIBHYIO YCIYTy, HHBIX
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPaBICHHUSA M (MJIM) MOJBEIOMCTBEHHBIX
roCy/IJapCTBEHHbIM OpraHaM M OpraHaM MECTHOTO  CaMOYIIpaBJI€HHUS  OpraHu3alui,
YYacTBYIOIIMX B IPEIOCTABIEHUU TOCYAAPCTBEHHBIX WM MYHMIMIAIBHBIX YCIYyT, 3a
UCKJIIOYEHHEM JIOKYMEHTOB, YyKa3aHHBIX B 4YacTh 6 crathu 7 @DenepalibHOTO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHM3aldd TPEeNOCTABICHUS TOCYAApCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT»;

3) ocymecTBieHUs JACHCTBHM, B TOM YHCJIE COIJIACOBAaHHMM, HEOOXOAMMBIX IS
MOJIy4YEHHUsI TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHUEeM B HHBIE
roCy/1apCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CAMOYTIPaBJIEHMsI, OPraHU3alluH, 32 UCKIIIOUEHUEM
MOJTyYEHHUsSI YCIIYT U MOITY4YeHHs JTOKYMEHTOB M MH(OpMAIMH, NMPEAOCTaBISIEMbIX B pe3yJbTaTe
IIPEIOCTABJIEHUS] TAKUX YCIYyr, BKIIOYEHHBIX B IIEPEYHM, yKa3aHHble B 4acTu | crateu 9
®enepansHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeoCTaBICHUS
roCy/IapCTBEHHbBIX U MyHHUIIMIIAJIbHBIX YCIYI»;

4) npencraBieHUs TOKYMEHTOB M MH(GOpPMaIuU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3e B NMpHEMe JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEJIOCTaBIICHUS! TOCY/ITapPCTBEHHON WJIM MYHULUIAIBHON YCIYTH, TUOO B MPEJOCTaBICHUH
roCy/1apCTBEHHON WJIM MyHHUIIMIIAJIbHOW YCIIYTH, 32 UCKIOYEHUEM CIIEAYIOLINX CIIy4acB:

a) U3MEHeHHe TpeOOBaHMH  HOPMATUBHBIX  IPAaBOBBIX  aKTOB,  KacaroOIIUXCS
IIPEIOCTABJIEHUS] TOCYJAapCTBEHHON WJIM MYHHULMIAIBHOM YCIyTH, IOCJIE IEepBOHAYAIBHON
M0/1a4M 3asIBJICHUS O MPEJOCTaBICHUH rOCYAApPCTBEHHON MIM MyHUIIUIAIBLHON YCIIyTH;

06) Hamuyue OMmMMOOK B 3asiBICHUM O NPEAOCTABICHUM TOCYAApPCTBEHHOW WM
MYHHIIMINAIBHON YCIIYTHU U JOKYMEHTaX, MOIaHHBIX 3asiBUTENIEM IOCIe IEPBOHAYAIBHOTO OTKa3a
B TIpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTAaBICHUS TOCYAAPCTBEHHOM WU
MYHHUIMIAJIBHOW YCIyTH, JUO0 B MPEJOCTaBICHWU TOCYJApPCTBEHHON WM MYHUIMIAIbHOM
YCIIyTU ¥ HE BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

B) HUCTEUEHUE CpOKa JEHCTBUS JOKYMEHTOB WM H3MEHEHHEe HWH(POpMaluu Mocie
NEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIs IpeJOCTaBICHUS
roCy/IapCTBEHHON WJIM MyHUIIUIAIBbHOM YCIyTH, TUOO B MPEIOCTABICHUHU TOCYIapCTBEHHON WU
MYHMIMIIAIBHON yCIIyTH;



I') BBISIBIICHHE JOKYMEHTAJIBHO IMOJITBEPkKACHHOrO (hakTa (MPU3HAKOB) OIIMOOYHOTO MIIH
MIPOTUBONPABHOTO JAeicTBUs (06e3AeicTBHS) JOHKHOCTHOTO JIMIAa OpraHa, MpeoCTaBiIsIOIero
rOCy/IJapCTBEHHYIO YCIYry, WIH OpraHa, IpeJOCTaBISAIOLIEr0 MYyHULUNAIBHYIO YCIYTY,
rocyaapCTBEHHOTO HWJIIM MYHHUIHUIIAJIBHOTO CJIY>Kallcro, pa6OTHI/IKa MHOFO(i)YHKHI/IOHaJ'II)HOFO
LIEHTpa, pabOTHUKA OpraHU3alud, NMperycMOTpeHHOM uacThio 1.1 cratem 16 DenepanmbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O0 opraHuzaluu MpelOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT», MPH MEPBOHAYATBLHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX
AT MPpEAOCTABIICHUA FOCy,H&pCTBGHHOfI NI MYHHHHHaHLHOﬁ YCIIyTu, Moo B IpeaoCTaBICHUN
roCy/1JapCTBEHHOM WM MYHULUNAJIBHOM YCIYTHM, O YEM B IUMCBMEHHOM BHJIE 3a IOANHCHIO
PYKOBOJIUTENS OpraHa, MpeJOCTaBIIAIOIET0 TOCYJApCTBEHHYH YyCIYry, WIM Oprasa,
MPEJOCTABIISAIONIET0 MYHHIUIIAIBHYIO YCIYTY, pyKOBOAUTENSE MHOTO(YHKIIMOHAILHOTO LIEHTpa
Inpu IMNEpBOHAYAJIBHOM OTKa3€ B MNPUEME OJOKYMCHTOB, HGO6XOJII/IMBIX I IpEAOCTABIICHUA
TOCYJapCTBEHHOM WJIM MYHMLIMOAIBHOW YCIyTH, JHOO PpPYKOBOAMTENS OpraHU3alluy,
npexycMoTpeHHol yacTbio 1.1 crateu 16 @enepanbhoro 3akona ot 27.07.2010 Ne 210-®3 «O0
OpraHM3allMM IPENOCTABICHUS TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI», YBEIOMIISAETCS
3asBUTENb, a TAKXKE MPUHOCITCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa.

2.7. IlepeyeHb OCHOBAHUI U1 0TKA3a B IPUeMe JOKYMEHTOB, ISl
NPHOCTAHOBJICHUS U (WJIM) 0TKAa3a B NPEeJOCTABJICHUH MYHHIIUNIAJIBLHOH YCJIYyrH

2.7.1. OcHoBaHMeM IJs OTKa3a B IIPUEME JIOKYMEHTOB SIBJISIETCS HEIPENOCTABIICHUE
JIOKYMEHTOB OIpEAEICHHBIX MYHKTOM 2.6.1 HacTosIero aJIMUHUCTPATUBHOIO pETJIaAMEHTa,
0053aHHOCTb NPEIOCTABJICHUS KOTOPBIX BO3JIO’KEHA HA 3asBUTEIIS.

2.7.2. WcuepnbplBalOlMid MEPEYCHb OCHOBAHWM JJIl OTKAa3a B IOCTAHOBKE HA y4YeT A
3auucienus B JIOY:

- OTCYTCTBYIOT HEOOXOAMMBIE JJIsi MPUHATHUS PELICHHs TOKYMEHTBI, [I€PEUNCICHHbIE B
IIyHKTE 2.6.1 HacTOsIEro afMUHUCTPATUBHOIO PETIAMEHTA UJIU BBISBICHHUE B IIPEIICTaBICHHBIX
JOKYMEHTaX HEJOCTOBEPHOM, HCKa)XCHHOM WJIM HENOJHOM HHpOpMaluu, B TOM 4HCIE
IIPEJICTaBICHUE 3asBUTEIEM JOKYMEHTOB, CPOK JEHWCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT
MOCTYIUIEHHUS UCTEK;

- 3adBUTENb HE SIBISIETCS POAMTENEM, ONEKYHOM, MONEYUTENeM M HHBIM 3aKOHHBIM
mpeaACTaBUTECIIEM WK YIIOJTHOMOYCHHBIM MU JIMIIOM.

2.7.3. OcHOBaHMEM JUIsI OTKa3a B IPUEME K paCCMOTPEHHUIO JOKYMEHTOB, IIOCTYNHBIIUX B
JIEKTPOHHOM BUJE, SABJIACTCH:

- OTCYTCTBHUE AJIEKTPOHHOM NOJIHCH;

- ecaM B pe3yJbTaTe IMPOBEPKH NPOCTOM MM YCHIECHHON KBanU(UIIMPOBAHHOM
AIIEKTPOHHOM MOJMKCH BBISBICHO HECOOJIOJIEHUE YCTaHOBIEHHbIX PDefepaabHbIM 3aKOHOM OT
06.04.2011 Ne 63-®3 «OO0 >7eKTPOHHOM MOANUCH» YCIOBUI NPU3HAHUS €€ 1eHCTBUTEIbHOCTH;

- HAJIMYME TIOBPESXKICHUHN (aiiia, HE MO3BOJSIIOMIMX MOJIYYHTH JOCTYN K MHPOpPMALUH,
cojiepKalieiics B JIOKYMEHTe, CpeJICTBAMU IPOrPaMMHOI0 OOECIeUYeHMs, HaXOMAALIerocs B
CBOOOJTHOM JOCTYTIE.

2.7.4. IIpuocTaHOBIEHNE NIPENOCTABICHNS MyHULMITAJILHONW YCIIYyTH HE IIPELYCMOTPEHO.

2.8. Pazmep miatbl, B3UMAeMOii € 3asiBUTEJIsI IPH NPEeAOCTABJICHUHN
MYHMIMIAJIBHON YCJIYIH, H CIIOCO0bI ee B3UMaHUSs

2.8.1. I[lpenocraBieHre MyHUIIMITAIbHON YCIIYTH OCYIIECTBIISIETCS] O€CIUIATHO.

2.8.2. B cootBerctBUH cO0 crtathel 22.1 «OCHOB 3aKOHOHATEILCTBA POCCHICKOH
@denepauu 0 HOoTapuare», yTBepkaeHHbIX BepxoBHbiM CoBerom Poccuiickoit denepauuu ot
11.02.1993 Ne 4462-1, Bpliaya HOTapHAJIbHO 3aBEPEHHBIX KONUN TOKYMEHTOB M HOTapHaJIbHO
YIAOCTOBEPEHHON JOBEPEHHOCTH HA COBEPLICHUE JEWCTBHM OCYIIECTBISETCA 3a IUIATy, pa3Mep



KOTOpo ycraHoBieH crathedl 333.24 HanoroBoro konekca Poccuiickoii ®enepanui.
['ocnonunHa 3a coBepieHNe HOTapUaIbHBIX IEHCTBUIN B3UMAaETCsl HOTapHyCaMHu.

2.9. TpeGoBanus kK MecTaM NPEIOCTABJICHU MYHUIMIIAJIBHOMN YCIyrH

2.9.1. IlpoekTupoBaHHe M CTPOUTEIHCTBO HJIM BHIOOP 37aHUS (CTPOEHHSA), B KOTOPOM
IUIAHUPYETCS  PACIOJIOKEHUE CTPYKTYPHOIO MOApAa3AeiIeHUs AIMUHHMCTpPAlUH, JOJKHO
OCYIIIECTBJISATHCS C YUETOM MEMIEXOIHOM TOCTYIHOCTH ISl 3asiBUTENEH.

2.9.2. 3paHue, B KOTOPOM PACHOJOKEHO CTPYKTYpHOE MOApa3eieHHe AIMHUHHCTPAIHH,
JNOJKHO OBITh  000PYZOBAaHO OTAEIBHBIM BXOJIOM JUIsi CBOOOJHOIO JIOCTyIa TpakJaH.
CTpyKTypHOE TOApasjeienrne AJMUHUCTpalMk OOECIIeUMBAaeT CO3JAaHUEC HWHBAIWIAM (BKJIFOYAs
WHBAJIHUJIOB,  HUCIOJB3YIOUIMX  Kpeciaa-KOJMSCKM U CcOOaK-TIPOBOJHUKOB)  yCIIOBUI
OecnpensTCTBEHHOr0 JOCTYNa K MECTy NPEeJOCTaBICHUS MYHUIUNATbHON YCIYTH, OKa3zaHHe
JOJKHOCTHBIM JIUIIOM, MPEJIOCTABIISIONIUM MYHUIIUIAIBHYIO YCIYTY, HEOOXOAMMON UHBATUAAM
MIOMOIIM B MPEO0JICHUHU 0apbepoB, MEIIAIOIINX MTOTyYSCHHIO MyHUIIMIATBHON YCIYTH.

B cnywasx, eciau mnoMemnieHHs HEBO3MOXHO IMOJHOCTBIO MPUCIOCOOUTH C YYETOM
NoTpeOHOCTE WHBANUIOB, JOJDKHBI NMPUHUMATBCS MEphl JUIs OoOecreueHHs MpeaoCTaBICHUsS
YCIIYTH [0 MECTY JKUTEJIbCTBA MHBAJIHN/IA WM B TUCTAHIIMOHHOM PEKUME.

2.9.3. lleHTpanbHbli BXOA B 37aHHE, B KOTOPOM DAcCMOJIOKEHO CTPYKTYpHOE
noapas/eneHiue AIMHHHCTpaluH, JOJDKEH ObITh 000pyaoBaH HHGOPMAIMOHHON TaOJIWYKOM
(BBIBECKOIH), cofiepKallieil CIeTyroNyo HH(HOPMAIIHIO:

- HAUMEHOBAHUE CTPYKTYPHOTO MOpa3/ieNeHuss AJTMUHUCTPAIIH;

- MECTO HAXOKICHUS;

- peXHM pabOoTHI.

2.9.4. BxoJ ¥ BBIXOJ1 U3 TIOMEIIEHUH 000pyAyIOTCS COOTBETCTBYIOIIMMH YKa3aTelIIMHU.

2.9.5. Ilpuem 3asBuTeneid OCyIIECTBISIETCS B OTBEACHHBIX IS 3THX LI€JIeH MOMENICHUSX.

2.9.6. Ins yno6ctBa 3asiBUTENEH MOMELICHUS JUIS TpUeMa 3asiBUTEeH peKOMEHIyeTcCs
pa3Meniath Ha HUKHEM 3Ta)ke 37aHus (CTPOEHHs), C MPEJOCTaBICHUEM JOCTYIa B MMOMEIEHUE
MaJIOMOOMJIBHBIM T'pyIIaM HaceJIeHHUS.

2.9.7. IlpucyTcTBEHHBIE MECTa BKJIIOYAIOT MECTa JUIs OXHUAaHUs, WHOOPMHUPOBAHUS U
npreMa 3asiBUTEINIEH.

2.9.8. IlomemeHns TOMKHBI COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM MPABWIAM M
HOpMaTHBaM.

2.9.9. IlpucyTcTBEHHBIE Me€CTa MPEAOCTABICHHS YCIYyTH JOJUKHBI MMETh TYyaleT Co
CBOOO/HBIM JIOCTYTIOM K HEMY 3asiBUTEICH.

2.9.10. B mecTax oXuAaHus JODKEH OBITh MPEAyCMOTPEH rapaepod iaubo crenuanbHbIe
HaIOJIbHBIE U (WJIM) HACTEHHBIE BELIAJIKH JUISI OJEHKIBI.

2.9.11. Mecra myist uHGOPMHUPOBAHMSI, TIPETHA3HAYCHHBIC JJISI O3HAKOMJICHUS 3asBUTEICH
¢ UH(OPMAIIMOHHBIMHU MaTepuaiaMu, 000PYAyIOTCS:

— WH(POPMALMOHHBIMU CTCHJAMH WX HHPOPMALMOHHBIMU TEPMHUHATIAMU;

— CTYNIbSIMH M CTOJaMH (CTOMKaMu Il MUChbMA) JIE BO3MOXKHOCTU O(GOPMIICHUS
JOKYMEHTOB.

2.9.12. Crenapl (BbIBECKH), cojepikaliie MH(OpMaLHIO O Mpoueaype MpeaoCTaBICHUS
MYHUIIUNATIBHON YCIIyTH, pa3MEIaloTcsl B BECTUOOIIE.

2.9.13. UndopmanmoHHbie CTEHABI ¢ 0Opa3laMy 3alOJIHEHUS 3allPOCOB M TIEPEUHEM
JTOKYMEHTOB, HEOOXOAUMBIX JJISl PEOCTABICHNUS MyHULIUIIAIBHON YCIYTH, CTOJBI (CTOWKM) A1
MMChMa pa3MENIaloTCs B MeCTax, O00eCIeUnBAIONIMX CBOOOJHBIM JOCTYN K HHUM JIHIAM,
HMEIOLIUM OIPaHUYEHMsI K NIEPEABMIKEHNIO, B TOM UYHCJIE MHBAJIUAAM, UCIOJB3YIOIUM Kpecia-
KOJISICKH.

2.9.14. Mecra nst 0KMIaHHUA JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM JUIS
3asBuTeNed M ONTHUMAJIBHBIM YCIOBHUSM JUIsl pabOThl JOHKHOCTHBIX JIMI], OCYIIECTBIISIOLINX
IIPUEM U KOHCYJIbTUPOBAHUE TPaXKJaH.



2.9.15. Mecrta oxuZaHusi B O4Yepeld Ha MPEJOCTaBICHUE JOKYMEHTOB JIOJDKHBI OBITH
000py/I0BaHbl CTYJIbSIMH (KpPECENIbHBIMH CEKIUSAMH) M (WIM) CKaMbsIMH (OaHKETKaMHu).
KonndecTBo MecT 0XHIaHUS ONpeAeTsieTcs UCX0s U3 (PaKTUUECKOM Harpy3Ku U BO3MOXKHOCTEH
IUTSL MIX Pa3MEIICHUS B 3IaHUH, HO HE MOKET COCTABIIATH MEHEE 2 MECT Ha Ka)J10€ TOJDKHOCTHOE
JIMILI0, BEylIee MPHUEM T0KyMEHTOB.

2.9.16. Mecrta ans 3amoOJHEHHUS JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH, CTOJIaMHU
(croiikamu) M obecrieunBarOTCs 0Opa3laMy 3alOJIHEHUS JOKYMEHTOB, OJIaHKaMH 3asBICHUN U
pYUYKaMH JUIS TUCHMA.

2.9.17. Mecto OXHIaHHUS JOJDKHO HAXOIUThCS B XOJJIE WM HHOM CHEHUAIBHO
MIPUCTIOCOOIEHHOM TTOMELICHHH.

2.9.18. Jlna co3maHuss KOMGOPTHBIX YCIOBUI OXUAAHUS Ha cToyax (CToiikax) Juis
MMChMa MOTYT pa3MenlaTbcs ra3eThl, )KypHabl, e4aTHas NpoAyKuus (Opourtopsl, OyKIEeTh) Mo
BOINPOCAM MPEAOCTABICHUS MyHULIUTIATBHON YCIYTH.

2.9.19. Kabuner, B KOTOPOM OCYIIECTBJISIETCS TpHEeM 3asBUTENEH JODKEH OBITH
00opy0oBaH HHPOPMAITMOHHOM TaOIHUKOHN (BBIBECKOW) C YKa3aHHEM:

— HOMepa KaOuHeTa;

— (haMWIMU, IMEHH, OTYECTBA JIOJDKHOCTHOTO JIUI[A, OCYIIECTBIISIONIETO ITPHEM.

2.9.20. JHOomKHOCTHOE JIMIIO, OCYIIECTBISIONIEE TMpHUEM, OOeCIeUrBaeTCs JTUIHON
UACHTU(DUKAIIMOHHON KapTOUKON U (UJIM) HACTOJILHOM TaOJIMYKOM.

2.9.21. Mecro 11 preMa MOCETHTENsI TOJKHO ObITh CHAOXKEHO CTYJIOM, UMETh MECTO
IUTSL IACEMA M PACKIIQJIKA TOKYMEHTOB.

2.9.22. B mensax obecrieueHUs] KOH(UICHIMAIBHOCTH CBEACHUI O 3asBUTENIE OJHUM
JOJDKHOCTHBIM ~ JIMIIOM ~ OJHOBPEMEHHO  BEIETCS TPUEM TOJIBKO OJHOTO ITOCETUTEIIS.
OnHOBpeMEHHOE KOHCYJIbTUpOBaHME M (WJIM) TpueM JBYyX U Oojee TMOCETHTENCH He
JIOITyCKaIOTCSI.

2.10. IToxa3aTeu JOCTYIIHOCTH U Ka4eCTBA NMPEI0CTABICHUS MYHUIUIIAJIbHBIX
yeayr

IIokazarenu JOCTYITHOCTHU MU Ka4dCCTBa MPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyru U ux
3HAYCHUSA MPUBCACHBI B ITPUITIOKCHUHN 2K HacTOoAIICMY aIMUHUCTPATUBHOMY PCTIIaAMCHTY.

2.11. [Ipoune TpeGoBaHMS K NPEeJOCTABJIECHUI0 MYHHIIUNIAJIBLHOMI yCJAYTH

2.11.1. ®opmy 3asBIICHHs 3asABUTEIb MOXXET IOJYYUTh B DJIEKTPOHHOM BHJIE HA
WHuTepHeT-pecypceax, yka3aHHbIX B MyHKTe 1.3.1 HacTosmero A MUHUCTPATUBHOTO PETJIaMEHTA.

2.11.2. Vnadopmammsi 0 XOJe TMPEJOCTABJICHHUS YCIYTH, a TaKXkKe O pe3yJbTare
IIPEIOCTABJICHUS] YCIIyTH, OKa3bIBAa€MOM B DIJIEKTPOHHOM BHJE TnocpeacTtsoM ExauHoro,
PETHOHAIBHOTO TMMOpTaja JOJDKHA OBITh JOCTyNHA 3asBUTENIO 4Yepe3 JIMYHBIA KaOuHeT
YKa3aHHOTO MOpTaa.

2.11.3. Tlpu oOpameHuns 3a TPEAOCTABICHHEM YCIYTH C  HCIOJH30BAHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CeTel OOIIero IMoJib30BaHMs, B TOM YHCJIE CETH
WuTtepHer, 3asBieHWe W  NpuilaraeMble  JOKYMEHTHl  JIOJDKHBI ~ OBITH  MOAMMCAHBI
COOTBETCTBYIOILEH IEKTPOHHOM MOJIMUCHIO B COOTBETCTBUHU € ITOCTaHOBJIEHHEM [IpaBurenbcTa
Poccuiickoit  ®enepanmn ot 25.06.2012 Ne 634 «O Bumax »BJIEKTPOHHOW TMOJIIUCH,
UCTOJIb30BaHUE KOTOPBIX JOMYCKaeTcs MPHU OOpaIleHUH 3a MOJYYCHHEM TOCYIApCTBEHHBIX U
MYHHIMUIAIBHBIX YCIYT».

2.11.4. [IlepeueHp BUAOB OIEKTPOHHOM MOJMNHMCH, KOTOpBIE JAOIYCKAKOTCA K
MCIOJIb30BAHUIO TMPHU OOpaIIeHWH 3a MOJIyYeHHEM MYHUIMIAIbHOW YCIyTH, OKa3bIBAEMOH C
NPUMEHEHHUEM YCUJIEHHON KBATHU(PHUIIMPOBAHHON 3JIEKTPOHHOM MOANUCH, UCHIOIB3YyEMOM B LIENIAX
npreMa oOpalleHus 3a MOJyYeHHeM MYHUIUNAIbHON YCIyTH, OKa3blBA€MON C MpPUMEHEHUEM
YCUJICHHOW KBaIM(PUUIMPOBAHHON SJIEKTPOHHOW TOANHUCH, OMNpenensercs TpeOOBaHUAMU



3akoHOJaTenbcTBa Poccuiickoii @enepauuu B cdepe MHPOPMALMOHHON O€30MaCHOCTH TNPH
npueMe oOpalleHU 3a MOoJTy4eHHeM MYHUIUMNAIBHON yCIyTd U (WJIM) MPEeJOCTaBICHUH TaKou
YCIIyTH.

2.11.5. 3asgBurens - ¢QusMUeckoe U0 KMMEET TMPaBO HCIOIb30BaTh IPOCTYIO
NIEKTPOHHYIO MOAINKCH B Ciyyae, npeaycMoTpeHHoM IyHkToM 2 (1) IlpaBun ompenenenus
BUJIOB D3JICKTPOHHOM MOAMKMCHU, HCIOJIB30BAaHUE KOTOPBIX JOMYyCKaeTcs IMpH OOpaleHHH 3a
IIOJIyYEHUEM TOCYJAapPCTBEHHBIX M MYHULUNAIBHBIX YCIYI, YTBEP’KIACHHBIX IMOCTAaHOBIEHUEM
[IpaBurenscTBa Poccuiickoit @enepanun ot 25 uroHa 2012 r. Ne 634 «O Buaax 31€KTpOHHOU
MOJMNKMCH, UCIOJNb30BaHUE KOTOPBIX JOMyCKaeTcs TMpH OOpalleHud 3a MOJy4YeHHEM
rOCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYI».

2.11.6. CocraB neHCTBHIA, KOTOpbIC 3asBUTENb BIPABE COBEPILIUTD B AJIEKTPOHHOHN (opme
Ipy  TOJNYYeHMH MYHUIUNAIBHOM  yCIyrM C  HCIoNb30BaHMeM EnuHOro moprana
rOCYJapCTBEHHBIX M MyHUIIUTAIBHBIX YCIYT (PyHKIMI):

- IoJTy4eHue nH(GOpPMaLIMU O MOPSAJIKE U CPOKAX MPEJOCTaBICHUS YCIYTH;

- (popmupoBanme 3armpoca;

- TpUeM U perucTpauus 3ampoca U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIEHUS MyHULIUIAIBHOMN YCIYTH;

- IOJyYE€HHE CBEJICHHUI O XOJI€ BBIIIOJIHEHHUS 3aI1pOCa;

- IOJIy4EHHE pe3yJIbTaTa PEA0CTaBICHNS FOCyAapCTBEHHON (MYHULIMIIAIBHOM) YCIIYTH;

- nocynebHoe (BHecyneOHOe) o0)kaoBaHUE PEIICHHUN U eHcTBHA (Oe31eCTBHUS) OpraHa
(opranu3anuu), IOMHKHOCTHOTO JIMIIa OpraHa (OpraHM3aluu) JMOO TOCYJapCTBEHHOTO WU
MYHUIUIIATBHOTO CIIYXKaIIero.

3. AIMMUHUCTPATUBHBIE ITPOLIEAYPbI
3.1. O01mume moJ10KeHus

3.1.1. IlpenocraBieHue MYHUIMOAIbHON YCIYrd BKJIIOYaeT B ceOs BBHIIOJHEHHE
CIIEAYIOIINX aJIMUHUCTPATUBHBIX IPOLEAYD:

- IpUEM 3asIBJICHUS U JOKYMEHTOB, UX PETUCTpALUS;

- PaccMOTpEHUE JOKYMEHTOB, IPEJICTABJICHHBIX 3asABUTEIEM, U NPUHATHE PEIICHUS O
MOCTaHOBKE Ha ydet s 3auucienus B JIOY (00 oTka3e B MOCTAHOBKE Ha yUeT JJIs 3aUMCIICHUS
B JIOVY), moarotoBka oTBeTa;

- BbIJa4a 3asiBUTEIIO pe3yJibTaTa NpeJoCTaBICHHUSI MyHUIIUIAIBHOMN YCITyTH.

3.1.2. llepeueHb aJAMHMHUCTPATUBHBIX MpoUeRyp (ACHCTBMII),  BBINOIHIEMBIX
MHOTO(YHKIIMOHATbHBIM LEHTPOM:

1) unpopmMupoBaHHE U KOHCYJIBTHPOBAaHUE 3asBUTENCH O MOPSAKE NPEAOCTABICHHS
MYHHIMIAIBHOW YCIYTd MHOTO(QYHKIMOHAJIbHBIM IEHTPOM, O XOJI€ BBINOJHEHHs 3ampoca o
IIPEIOCTABIEHUN MYHHUIIUIIAIBHON YCIIyTH, IO HHBIM BOIIPOCaM, CBA3aHHBIM C IIPEJOCTABICHUEM
MYHHIIMUIIAIBLHON yCITyTH;

2) mpuem 3arpocoB 3asBUTENIEH O MPEIOCTABIEHUN MYHMIMIIAIBHOW YCIYI'M M WHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHUIIMTIAIBHON YCITYTH;

3) Bbmaua 3asBUTENIO PE3yJibTaTa NPEJOCTABICHUS MYHMIMIAIBHOW YCIYyTH, B TOM
yycie Bbllaya JOKYMEHTOB Ha OyMa)kKHOM HOCHUTENEe, MOATBEPKIAIOLIUX COAepKaHHe
AJIEKTPOHHBIX JOKYMEHTOB, HANpaBJIEHHBIX B MHOTO(QYHKIMOHAJIBHBIN LIEHTP MO pe3yibTaTam
MIPEIOCTABIICHUS] MyHHUIIMITAJIbHONW YCIIYTH, a TaK)Ke BblJaua JOKYMEHTOB, BKIIIOUYasl COCTABIICHHE
Ha OyMa)XHOM HOCHTEIE€ M 3aBepeHHE BBIMUCOK M3 HH(POPMALMOHHBIX CHCTEM OpraHa,
MIPEIOCTABIISIONIETO MyHHLMIAJIbHYIO  ycuyry (B Cly4Jasix, MIPeyCMOTPEHHBIX
3akoHoAarenbcTBOM Poccuiickoit denepanun).

3.1.3. TlocnenoBaTebHOCTE IEWCTBUM NPU MPEIOCTABICHUN MYHULUIIAJIBHON yCIyT'H B
ANIEKTPOHHON (opMe ¢ ucnoib3oBaHueM EnumHOro moprama oTpaxkeHa B moppaszzaene 3.6
a/IMMHUCTPATUBHOTO PETJIAMEHTA.



3.1.4. Tlopsimox wucHpaBlIeHUs AOMYIIEHHBIX OMEYaTOK U OMHMOOK B BBIIAHHBIX B
pe3yJibTaTe MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTM JOKYMEHTax yKa3aH B mojapaszzaene 3.7
aAMUHUCTPATUBHOTO PErjaMeHTa.

3.2. lIpuem U peructpauus J0KYyMEHTOB, NPeI0CTABJIEHHBIX sl MOJIY4YeHHUs
MYHHMIHUNAJIBHOH yCJIYyTU

3.2.1. OcHOBaHKEM /1J1s1 HAYaJ1a aIMUHACTPATUBHOM MPOLIETYPHI SABISETCA:

1) mocrymneHue B CTPYKTypHOE IoApasjeleHne AJMHUHUCTPALUK 3asBJICHUS MU
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.]1 HAacTOsIIEro aIMUHIUCTPATUBHOTO PETJaMeHTa:

- JOCTaBJICHHBIX JIMYHO 3asiBUTEIIEM (IIPEACTABUTEIIEM 3asIBUTENIS);

- HaNpaBJIeHHBIX 10 M0YTE, TMO0 OT MHOTO(YHKIIMOHAILHOTO LIEHTPA;

- IOJIyYEHHBIX B 3JIEKTPOHHOM BUJIE.

2) nmmyHOe oOparenue 3asBUTENs (MPEACTABUTENS 3asBUTEIS) B MHOTO(YHKIIMOHAIBHBIN
LIEHTP C 3asBJICHUEM M JIOKYMEHTAMH, YKa3aHHbIMU B nyHkre 2.6.1 Hacrosiero
aJIMUHHUCTPATUBHOTO perjaMeHTa.

3.2.2. Ilpuem 3asBiIEHUS U JTOKYMEHTOB JJisl PEIOCTaBICHUSI MYHUIIMTIIAIIbHON YCIyTH B
CTPYKTYpHOM MOApAa3JeIeHUH AIMUHUCTpAMU TpU JHYHOM OOpalieHHH 3asBUTEIS
(npeacraButrenemM 3asBUTENS):

3.2.2.1. [JO/KHOCTHOE JIMIIO CTPYKTYPHOTO MOJpa3lefieHus: AJIMUHHCTpPAIUH,
OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB:

- YCTaHaBJMBAeT JIMYHOCTh 3asiBUTENs WM €ro NpeACTaBUTENs IyTeM MPOBEPKHU
JOKYMEHTA, YJJOCTOBEPSIOIIErO JUYHOCTb U (UJIM) TOKYMEHTOB, IOATBEPKIAOIINX [TOJTHOMOYMS
MIPE/ICTaBUTEIS;

- TIpOBEpsieT HAJIMYME BCEX HEOOXOAMMBIX JIOKyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
HACTOAIIETO aIMUHUCTPATUBHOTO periaMeHTa 1 UX HajJiekalre ohopMIIeHHE,

- 3aBepseT KONUM INPEJOCTaBIAEMBIX JOKYMEHTOB IIOCJI€ CBEPKH HUX C
COOTBETCTBYIOIIMMU MOJTMHHUKAMH (KpOMeE 3aBEPEHHBIX B YCTAHOBJICHHOM MOPSAKE) MITAMIOM
CTPYKTYPHOTO TOJIpa3jeieHusi AJMUHUCTPALIMH «KOIHUS BEPHa», HAUMEHOBAaHUEM JOJIKHOCTU
JUIa, 3aBEPUBIIETO KONUIO, JUYHOM MONIMUCKHIO, €€ pacHM(pOBKON M HaTOM 3aBepeHUs U
BO3BpAIlla€T OPUTMHAJIBI JOKYMEHTOB 3asBUTEIIO;

- IPOBEPSIET MPABWILHOCTD 3aIlOJIHEHUS 3asBJICHUS, B CIIy4ae OTCYTCTBHS 3aII0OJTHEHHOTO
3asBIICHUA, TIpelyIaracT 3asBUTENIO 3alloJIHUTh 3asfBICHHE II0 COOTBETCTBYIOIIEH (opme
(npunoxenue 1) wiaM mpu HEOOXOAMMOCTH OKAa3bIBa€T MOMOUIb B 3aMOJHEHUH 3asBJICHMUS,
IIPOBEPSET TOYHOCTh 3aII0JHEHUS 3asBICHUS;

- TIpH OTCYTCTBHU OCHOBAHUM U1 OTKa3a B MPHEME IOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7.1
HACTOSIIIETO aJIMUHUCTPATHUBHOTO perjamMeHra, BHOCHUT B JKypHan perucTpamul BXOJSIIMX
JOKyMEHTOB 3alliCh O TMpHEME 3asfBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX ISl MPEI0CTaBICHUS
MYHMLIAIIAIBHON YCIIyTH;

- IIpYU BBISIBJICHUHM OCHOBAHMI JUIsl OTKa3a B IMPEIOCTABICHUU MYHUIMIAIBHON YCIIyTH,
YKa3aHHbIX B NYHKTe 2.7.2 HACTOSALIET0 AaJIMUHUCTPATUBHOIO pErjaMeHTa, OCYLIECTBIISET
MOJITOTOBKY B 2-X 3K3eMIUISIpax yBeJOMJIEHUS 00 OTKa3e B MOCTAaHOBKE HA y4eT JJIsl 3a4MCIICHUS
B JIOY B COOTBETCTBUM C NMPUIOKEHUEM 4 HACTOSIIETO aIMUHUCTPATUBHOIO perilaMeHTa (zajee
— yBeioMJIeHHEe 00 OTKa3e);

- BHOCcUT B JKypHasn perucrpanuy BXOISALIMX JTOKYMEHTOB 3alKCh O MPHEME 3asiBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JIJIsI IPEI0CTaBICHHUSI MyHHUIIUIIAIILHON YCITyTH;

- BblaeT 3asgBUTENIO0 (€ro MpEeACTaBUTENI0) PACIUCKY O IpHEME 3asBICHUS U
JIOKyMEHTOB (TPUJIOKEHUE 5).

Cpok BBITIOTHEHUSI AIMUHHUCTPATUBHBIX JACUCTBHA — He Oonee 20 MHUHYT B JCHb
oOparlieHus 3asBUTES.

3.2.2.2. JIOJDKHOCTHO€ JMII0O CTPYKTYPHOTO MoOJpasfencHus AJIMUHUCTpPALINH,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB U PErHCTpalUIO 3asBJICHUS, B JCHb IIpUEMa 3asBICHUS U
JOKYMEHTOB OT 3asBUTENs, NEPEeJacT IMPHUHATOE M 3aperuCTPUPOBAHHOE 3asBIICHUE WU



JOKYMEHTBl PYKOBOJUTEIIO CTPYKTYpPHOTO MOApa3AeiaeHus AJMHUHUCTPALUU, WIH JIMIY, €ro
3aMeIlaoLIeMy.

3.2.3. Ilpuem 3asBiIeHUS U JOKYMEHTOB Ul IPEJOCTABICHHUS MyHHUIUIIAJBbHOW yCIyTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MpHU JIMYHOM oOparieHuu 3asBuTelns (€ro npecTaBUTeNs):

3.2.3.1. Crneunanict MHOTO(pYHKIMOHATIBHOTO LIEHTPA MPU JINYHOM OOpallieHuH 3asBUTENS:

- YCTaHABJIMBAET JIMUHOCTH 3assBUTENS] MJIH €r0 MPECTaBUTENS ITyTeM NMPOBEPKU JOKYMEHTA,
yIOCTOBEPSAIONIEr0 JMYHOCTh M (MIM) JIOKYMEHTOB, MOATBEP/KAAOUIMX — TTOJTHOMOYMS
MIPECTaBUTEIIS;

- TIpOBepsieT HaJIM4YMe BCEX HEOOXOAMMBIX JOKyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
HACTOAMNICTO aAMUHMCTPATHBHOI'O PCTIIaMCHTA U UX HAJICKAIIMC O(bOpMHeHI/Ie;

- IPOBEPSAET NIPABWIBHOCTD 3al0JIHEHUS 3asIBIICHHUS;

- TpU  YCTAHOBJIEHUM COOTBETCTBUSI  MPEACTaBIEHHBIX JOKYMEHTOB  IIEPEYHIO,
YCTaHOBJIEHHOMY ITyHKTOM 2.6.1 HacToslero agMMHUCTPAaTUBHOTO pEIJaMEHTa, B CIydae
OTCYTCTBHUSI 3allOJIHEHHOTO 3asiBJICHUS, TMpe/ylaraeT 3asBUTENIO0 3allOJHUTh 3asBJICHHE 10
COOTBETCTBYIOIIEH (opMme (mpuiioxkeHue 1) WM mpu HEOOXOTUMOCTH OKa3bIBaeT MOMOIIb B
3aI0JIHEHUH 3asIBJICHUS], IPOBEPSET TOYHOCTD 3aII0JIHEHUS 3asIBIICHUS;

- TIpU OTCYTCTBMM OCHOBAaHHUH Ul OTKa3a B IPHUEME JOKYMEHTOB YKa3aHHBIX B ITyHKTE
2.7.1 HacTosIIEro aJIMUHUCTPATHBHOIO pErjaMeHTa, BHOCUT B JKypHan perucrpany BXOJSIIMX
JIOKYMEHTOB 3aIlliCh O IMpHUEMEe 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS TNPEIOCTaBIICHUS
MYHHIIATAIBHON yCITyTH;

- BblAaeT 3asBUTENIO (€ro NPEACTABUTENI0) PpACHUCKy O TMpHeMe 3asBICHHUS H
JOKYMEHTOB (IIpHJIOKEHHUE 5);

MakcruMasbHbIi CPOK BBIOJTHEHMS 1eHCTBUN — 20 MUHYT.

3.2.3.2. Cnemuanmuct MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, HE TO3[IHEE CJICIYIOUIErO
pabouero J1Hs cO JHS MOJTY4YEHHUS JOKYMEHTOB OT 3asBUTEIs, COBEPILIACT CIEAYIONNe IeHCTBUS:

- TMOJIIMBAET BTOpbIE SK3EMIUIIPHl PACIHCOK O TMpUEME 3asBICHHUS U JOKYMEHTOB B
NanKy KOHTPOJIS HUCHOJHEHUs oOpamieHuit 3asBUTENed MO0 MYyHHIMNAIBHBIM yCIIyram
AJIMUHUCTpaLINH;

- odopmisieT peecTp JOKYMEHTOB, MNPHUHATBIX OT 3asBUTENEH s TOJyYeHHs
MYHHIIMIIAILHONW YCIYTH, U OpraHU3yeT nepeady JOKYMEHTOB B AJMUHHCTPAIMIO C TIOMOIIBIO
KypbEpPCKOH JTOCTaBKH.

3.2.4. Ilpuem 3asBieHHMs W JOKYMEHTOB JUISI NPEIOCTaBICHUS MYHHUILMITAIBHOW YCIYTH,
MOCTYMHUBIIMX HOCPECTBOM MOYTOBOH CBSI3U JINOO OT MHOTO(YHKIIMOHATBHOT'O IIEHTpA:

3.2.4.1. B geHp mocTymuieHUsl 3asBJICHHMS U JOKYMEHTOB, HalpaBlE€HHBIX IO IIOYTe,
JOJDKHOCTHOE JIMIO CTPYKTYPHOTO NOJpa3AeaeHus] AAMUHUCTPALMK, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB U PETUCTPALIMIO 3asBJIICHUS, POBEPSIET HAIMYUE BCEX HEOOXOAUMBIX JTOKYMEHTOB,
yKa3aHHbIX B MyHKTE 2.6.]1 HacTOsIIEro agMUHUCTPATMBHOTO pErjaMeHTa, OO0s3aHHOCTH I10
MIPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENs M UX HaJylexkaliee opopMIIEHHE M IO
UTOTaM IPOBEPKHU:

- B Clly4ae yCTaHOBJIEHMsI OCHOBAaHHMs JJIsl OTKa3a B IpHEMEe JOKYMEHTOB, YKa3aHHOIO B
nyHkTe 2.7.1 HacTosAmero aaMUHMCTPAaTUBHOIO pEIVIAMEHTA, IIOATOTAaBIMBAaeT B 2-X
IK3EMIUISIpaxX yBeJOMJIeHHE 00 oTkaze (mpwioxeHue 4) U mepenaeT BMECTe C JOKYMEHTaMH
3asBUTEINIS PYKOBOJUTENIO CTPYKTYpHOIO MOjpa3AeieHus AJIMUHHMCTpALUU JUOO0 JHUILYy, €ro
3aMelIaroIieMy Ha MOAMKCH;

- B ClIy4ac OTCYTCTBHS OCHOBaHMs JJIs OTKa3a B NPUEME JOKYMEHTOB, YKAa3aHHOIO B
nyHkTe 2.7.1 HaAcCTOAILIEro aJMUHUCTPATUBHOTO perjaMeHTa, PETrUCTPUPYET JOKYMEHTHI B
KypHane perucrpanuy BXOIAUIMX AOKYMEHTOB U NEPENAET UX PYKOBOIUTENIO CTPYKTYPHOTO
nozipaziesieHust AJIMUHHUCTPALMK JTUOO JIMILY, €0 3aMelaoieMy.

Cpok UCTIONHEHNS aJMUHUCTPATUBHBIX IECUCTBUN — B IEHb MIOCTYIIJICHUS IOKyMEHTOB.

3.2.4.2. B neHb NOCTYIUIEHUS 3asBJICHUS U JOKYMEHTOB OT MHOTOQYHKIIMOHAIHHOI'O
LIEHTPA, JOJDKHOCTHOE JIULO CTPYKTYPHOTO MOAPA3AEIeHUS AIMUHUCTPAIMK, OTBETCTBEHHOE 3a
IIPUEM JOKYMEHTOB M PErHCTPALMIO 3asBJICHMUS:



- perucTpupyeT A0KyMeHThI B JKypHaiie perucTpaiuuu BXOASIIMNX JOKYMEHTOB;

- TepenaeT 3asBJIEHUE M JOKYMEHThl PYKOBOJUTENO CTPYKTYPHOTO HOJpa3/ieieHUs
AMUHHUCTpAIUH JIUOO0 JIHILY, €r0 3aMeIaloeMy.

3.2.4.3. PyKkoBOAMTENb CTPYKTYPHOTO MOAPA3ACICHUS AAMUHUCTPAIMHA JIUOO JIUIIO, €T0
3aMelaollee B JIEHb IIOJMYyYEHUs OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a IPUEM
JOKYMEHTOB W PETruCTpallMI0 3asBJICHUS, B 2-X OHK3EMIUIIpax YyBeJOMJIEHHs 00 OTKase,
paccMaTpuBaeT €ro, IMOANUCHIBAET M TMEpPelaeT BMECT€ C JIOKYMEHTaMH 3asiBUTENS
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3 JI€JIOIPOU3BOICTBO.

3.2.4.4. JIoOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, B TEUEHUE OJHOTO
paboyero AHS CO AHS MOJYYEHUS MOAMMCAHHOTO B 2-X 3K3EMIUISPAaX yBEIOMJICHHS 00 OTKase
BMECT€ C JOKyMEHTaMHu 3asBUTENs OT PYKOBOAMUTENS CTPYKTYPHOTO TMOJpa3aeieHUs
AMUHHCTpAIUy 100 JIHIA, €T0 3aMeIaloIIero:

- perucTpupyer yBeJIoMIIeHHE 00 0TKase;

- HalpaBJIsIeT B aJpec 3asiBUTENs 3aKa3HBIM ITOYTOBBIM OTIPABICHUEM C YBEAOMIICHHEM O
BPYUYEHUH OJIMH SK3EMIUISAP YBEIOMIICHHUsI 00 0TKa3e BMECTE ¢ JOKYMEHTaMU 3asBUTEIIS;

- BTOPOM 9K3EeMIUISIP YBEIOMIIEHHS 00 OTKa3e MpuoOIIaeT K MaTepraiam Jena.

CpoK BBITIOJIHEHHUSI aJIMUHUCTPATUBHBIX JNEHCTBUI — HE MO3JHEE CIESAYIOIIEr0 pabovyero
JIHS CO JIHSI TOCTYIUICHUS TOKYMEHTOB.

Pe3ynbraroM aqMUHUCTpaTUBHOMN NIPOLIEYPHI SBISETCSA MPUEM 3asIBJICHUN U JJOKYyMEHTOB
O TMpPEeIOCTABJICEHUHM MYHMIMIAIBHONW YCIyrd, MX PETUCTpalus W Iepeaadya PYKOBOIUTEIIO
CTPYKTYPHOTO TOJipa3fieieHusi AIMUHUCTPAIMU, OTBETCTBEHHOMY 3a paCCMOTPEHUE 3asIBIICHHUS.

3.2.5. IIpueM u peructpanus 3asBJICHUS U JOKYMEHTOB B 3JICKTPOHHOM BUJIE:

[Ipy mnoctymiieHnn B CTPYKTypHOE ToOJpasfeieHue AJMHUHHUCTPALMU 3asBIICHUS C
MPWJIOKEHHBIMH JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE€ JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPUEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

- PETUCTPHUPYET NMOCTYIMBIIICE 3asBJICHUE U TIPUIIOKCHHBIC K HEMY TOKYMEHTHI,

- opmupyeT yBemoOMIICHHE O TIONYyUYEHUH 3asBICHUS U JIOKYMEHTOB, TIOCJE MOAMUCAHUS
YCWJIEHHOW  KBaTU(UIUPOBAHHOM  DJIEKTPOHHOM  MOJIMHUCHIO  YMOJHOMOYEHHOIO  JIMIA
CTPYKTYPHOT'O NOJIpa3/iejeHUus] AIMUHUCTPALIMU HAIIPaBISET 3asiBUTEINIO;

- pacrieyaThIBaeT 3asBJICHHE, PEJOCTABICHHbIC IOKYMEHTHI U CTABUT Ha HEM OTMETKY C
yKa3aHUEM HOMEPA U JaThl BXOSIIETO JOKYMEHTA;

- TepelaeT 3asBJICHHE M KONUU JOKYMEHTOB 3asBUTENS JOKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIPEI0CTaBICHNE MyHUIIMTIATBHOU YCIYTH.

CpoK BBHITIOJIHEHHUSI aIMUHUCTPATUBHBIX JEHCTBUN - B JIEHb TOCTYIUICHUS 3asBJICHUS U
JOKYMEHTOB.

3.3. PaccmoTpeHnne 10KyMeHTOB

3.3.1. OcHoBaHuEM JIJIsl HA4aJla AJMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYILJICHUE
PYKOBOAWTENIIO  CTPYKTYPHOTO  TMOApA3feieHHs  AJMHHHCTpAlldd  JHOO  JUILy, €ro
3aMelAIIeMy, 3apETUCTPUPOBAHHOIO 3asIBJICHUS C TPUIOKEHHBIMH TOKYMEHTAMH.

3.3.2. Tlocne momyuyeHus: 3asBICHUSA C NPWIOKEHHBIMH JOKYMEHTaMHU PYKOBOJMTEIb
CTPYKTYpPHOTO TOApa3feieHus AJIMHHHUCTpAMU JuOO JHUI0, €ro 3aMellaroliee, B TEUCHHE
OJTHOTO PabodYero IHS pacCMaTPUBAET MOCTYNUBIIWE 3asBJICHHE W JOKYMEHTHI, MPOCTABIISIET
PE30JIIOLIMI0 M MEPEeNacT MX JOJDKHOCTHOMY  JIMIY  CTPYKTYPHOTO  IMOJpa3JIelICHUs
AJIMUHUCTpaIliH, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MyHUIIUTAIBHON YCIIyTH.

3.3.3. [lpu nonydeHuu 3asiBJICHUS U JOKYMEHTOB, IPUIOKEHHBIX K HEMY, JOXKHOCTHOE
JIMIIO CTPYKTYPHOrO TNOApa3fencHus AJIMUHUCTpalnd, OTBETCTBEHHOE 3a IIPEIOCTaBIICHUE
MYHUIUIIATIBHON YCIYyTU pacCMaTPUBAET 3asBICHUE U MPUIIOKEHHbBIE JOKYMEHTBHI.

CpoK BBITIOTHEHUS aIMUHUCTPATUBHBIX JCHCTBUN — OJTMH pabOYMil 1CHB.



3.4. IIpuHATHE PelIeHUs O NPeJ0CTaABIeHHH MYHHIIHIIAJILHOM YCJIYId JIM00 0TKa3e B
ee NpeJoCcTaBJICHUH

3.4.1. OcHOBaHMEM JUIs HA4YaJIa AJMUHUCTPATUBHON NPOLEAYPHI SBISETCS MOCTYILJICHUE
JTOJDKHOCTHOMY JIMILy CTPYKTYPHOTO TMOJApa3JefeHuss AJMHHHCTPAlUU, OTBETCTBEHHOMY 3a
MPEAO0CTABICHNE MYHHUITUIIATLHOMN YCITyTH, 3asIBJICHUS U JOKYMEHTOB, IPUJIOKEHHBIX K HEMY.

3.4.2. IOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIMITAIbHON YCIIyTH:

- paccMaTpUBaET MOTYUYEHHBIE TJOKYMEHTHI, (GOPMHUPYET OOIIHI TAaKeT JOKYMEHTOB;

- MPOBEpSET HAJIMYME OCHOBAHMM ISl OTKa3a, YKa3aHHbBIX B MyHKTE 2.7.2 HACTOSLIETO
aMUHUCTPATUBHOTO PETIaMEHTA;

- Ip1 OTCYTCTBUU OCHOBAHUU ISl OTKa3a, OCYIIECTBISET MOATOTOBKY B 2-X 3K3EMILIsIpax
YBEIOMJICHHSI O MOCTaHOBKE Ha yd4er st 3auucienus B JJOY B COOTBETCTBUU C NMPUIIOKEHUEM 3
HACTOSIIETO aAMUHUCTPATUBHOTO PETIaMEHTa;

- TIPU BBISIBJICHUW OCHOBAHUU JJI OTKa3a B MPEIOCTABICHUU MYHHITUIAIBHOU YCIYTH,
yYKa3aHHBIX B MyHKTe 2.7.2 HACTOAILIEro aJMUHUCTPATUBHOIO PETJIaMEHTa, OCYILIECTBISET
MOATOTOBKY B 2-X JK3eMIUISIpax yBEIOMJICHHS 00 OTKa3e B COOTBETCTBUHU C MPHIOKEHUEM 4
HACTOSIIETO aAMUHUCTPATUBHOTO PETIaMEHTa;

- TIepeiaeT PyKOBOJMTENO CTPYKTYPHOTO TOJIpa3ieieHus] AIMUHUACTpAITUU OO0 JUILY,
€ro 3aMellarlleMy, B 2-X SK3eMIUISIpaX YBEJOMIICHHE O TOCTAHOBKE Ha ydeT JUisl 3Q4KCIICHHUS B
JIOY 6o yBenoMiieHne 00 OTKa3e C MpUaraeMbIMH JTOKYMEHTaMH.

CpOK BBIINIOJIHCHUA aﬂMHHHCTpaTHBHLIﬁ I[eﬁCTBHﬁ — JBa pa6oq14x JHs1, CO JHA
HACTYIUICHUA O6CTO$[T€J'IBCTB, YKa3aHHbIX B ITYHKTC 34.1 HaCcTOAICTO AAMHUHUCTPATUBHOI'O
periiamMeHTa.

3.4.3. PykoBoauTens CTPYKTYPHOTO MOAPA3ACICHHUS] AIMUHUCTPAIUU JHUOO JUI0, €T0
3aMelaroniee, B J€Hb IMOJYYEHHUs 2-X 3K3EMIULIPOB YBEJOMJIEHMS O IMOCTaHOBKE Ha y4eT s
sauncnennss B JIOY nubOo yBegomieHuss 00 OTKa3ze ¢ NpuiaraéMblMM JOKyYMEHTaMH OT
JOJDKHOCTHOIO — JIMIA, OTBETCTBEHHOIO 3a MPEAOCTaBICHME MYHULUNAIBHON yCIyrH,
MOJMHUCKHIBAET €ro U MepeaaeT AOHKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a NPEJOCTaBIICHHE
MYHUIHUIIAIBHON YCIYyTH.

3.4.4. Pe3ynpTaToOM aJIMHUHUCTPATUBHOM TPOLIETYPHI SBISIETCSI 0hOpMIICHHE pe3yJbTaTa
MPEA0CTABICHUS MYHULIUTTAIbHON YCIIYyTH.

3.5. Beinaua (HanpaBJieHUe) pe3yJbTaTa Npea0CTABJICHNUS
MYHUIMIAJIbHON yCJIYru 3asiBUTEII0

3.5.1. OcHoBaHueM I HavaJla aJMUHHCTPATUBHOW MPOLIEAYPHI SIBISETCS IMOIYyUYECHHUE
JOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a IPEJOCTABJICHHE MYHHUIMIAILHON  YCIyTH,
MOAMKMCAHHOTO YBEIOMIICHHS O MMOCTaHOBKE Ha ydeT Juis 3auucienus B JIOY 100 yBegomiieHus 00
OTKase.

3.5.2. JIoJBKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUIIATIbHONW YCIIYTH,
PETUCTPUPYET YBEIOMIICHHUS O IMIOCTAHOBKE Ha yuet juist 3aumcieHus B IOV nu00 yBenoMieHus 00
OTKa3€ U OCYILIECTBIIAET CIACAYIOIINE a/IMUHUCTPATUBHbBIC JCHCTBUSA:

1) B cioywyae ecniu B 3asBICHHMHM YKa3aHO Ha HaNpaBlCHUE pe3ylbTara B ¢opme
3JIEKTPOHHOI'O TOKYMEHTA!

- IEPEBOJIUT YBEAOMJICHUE B 3JICKTPOHHBIN BH/I;

- MOclie TOAMNHCAHUSA YBEJAOMIICHUS YCUJICHHOW KBaTU(PUIMPOBAHHONW AIIEKTPOHHOMN
U(POBON MOAMUCHIO HATIPABJISIET MOANMCAHHBIN JOKYMEHT 3asiBUTENIO (€r0 MpeACTaBUTENIO) C
UCIOJIb30BaHUEM HMH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETe OOIIero MoJIb30BaHUSA, B
TOM YHCJIE €JMHOI0 [IOPTaa, PETUOHAIBLHOTO I10PTAJIOB;

- mpuoOIIaeT yBeAOMJICHHE K MaTepHraam Jena.

2) B ciy4ae eciaM B 3asgBICHUM YKa3aHO HA JMYHOE I[IOJIy4EHHME pe3yJibTaTa
MPEAOCTABIICHUS MYHULIUIIAIBHON YCIIyTH:



- yBeZoMIIsgeT 3asgBUTeNA (€ro npeacTaBuTeNs) Mo TenedoHy, yKa3aHHOMY B 3asiBJICHUU O
HEO0OXOJUMOCTH MOJyUEHUS YBEIOMIICHUS;

- B JIeHb SIBKM 3asBUTENs (€ro MpeJCTaBUTENs), YCTAHABIMBAET €ro JIMYHOCTh, IMyTeM
MIPOBEPKHU JOKYMEHTA, YAOCTOBEPSIOIIEr0 JMYHOCTD (IOJTHOMOYHSI PEACTaBUTENS);

- IepeIaeT EMY YBEIOMIICHHUE;

3) mpu HaMM4YMM B 3asABJICHUM yKa3aHUS O HANpaBJICHUM pe3yjbTaTa MpeaoCTaBICHUS
MYHHIMIIAJIBHON yCIIyTH IO NOYTE:

- HampaBlseT (OpraHU3yeT OTIPABKY) YBEIOMIIEHHUS IMPOCTHIM IMUCHBMOM IO ajpecy,
YKa3aHHOMY B 3asBJICHUU;

4) npu HaIMYMM B 3aABJICHUM yKa3aHUS O BbIJaue YBEJIOMIICHUS uepe3
MHOTO()YHKIIMOHAJIBHBIN IIEHTP M0 MECTY MOAAYH 3asiBICHUS:

- IepeaaeT yBEIOMIIEHHUE I0]] PACIHUCKy CIEHUAIUCTY MHOTO()YHKIMOHAIBHOTO LEHTPA,
OTBETCTBEHHOMY 32 Ilepe/lady JOKYMEHTOB;

Cpok BBITIOJTHEHUS] aIMUHUCTPATUBHBIX JIEHCTBUH - TpU pabouux THS, CO JHS MPUHITHS
pelIeHusl.

3.5.3. Pe3ynpTaTOoM agMUHUCTPAaTUBHOM MPOLEAYPHl SBIAETCA BblAa4a 3asBUTEIIO
JOKYMEHTA, MTOATBEPAKAAIOIIET0 PE3YIbTAT PEAOCTaBICHHUS MyHULIUIIAIILHON YCITyTH.

3.6. Ilopsaiok ocyliecTBJIEHUSI AAMUHUCTPATUBHBIX Npouexyp (AeicTBUIT) B 3J1eKTPOHHOM
¢opme ¢ ucnosan3zoBanuem Exunoro nopraja

3.6.1. dopmupoBaHuUE 3ampoca.

3.6.1.1. Jlna momy4deHMss MyHULIMIAIBbHOW yciyru 4depe3 EnmHblil mopran 3asBUTENIO
HEOOXOAMMO  TPEIBAPUTEIBLHO TIPOWTH TMPOIECC perucTpanuu B EamHONW  cucteme
unaeHtudukanyu u ayrentudukanun (ganee - ECUA).

3.6.1.2. JIna mosyd4eHHMs] MyHHLIMIIAIBHOM yCIIyrM 4depe3 EnuHblil mopran 3asBHUTENIO
HEOO0XOIMMO TpPEeBapUTENFHO O(GOPMUTH YCWICHHYIO KBaTHU(DHUIMPOBAHHYIO HIIEKTPOHHYIO
MOJMKUCH JIJIsl 3aBEPEHMSI 3asIBJICHHSI U JOKYMEHTOB, IMOJAHHBIX B 3JIEKTPOHHOM BH/IE.

3.6.1.3. [Ins nonaun 3asBiaeHUs depe3 EnuHblid nopTan 3asBUTENb JOJKEH BBIITOJHUTH
CHEeAYIOUIUE ECHCTBUS:

a) MpoiTH uaeHTUGUKanuo 1 ayreHTuukanuio B ECUA;

0) 3aMmoJTHUTL TOPTAIBHYIO (HOPMY 3asBICHHS O MTOCTAHOBKE HA YYET ISl 3a4UHMCIICHUS B
HOV;

B) MPWIOKHUTH K 3asBJICHUIO AJIEKTPOHHBIE JIOKYMEHTbI, HEOOXOIUMBIE JJIs TOTYUYCHUS
yCIIyTH;

T') 3aBEpUTh 3asBJICHUE U JEKTPOHHBIEC JOKYMEHTHI AJIEKTPOHHON MOJIITUCHIO;

J1) HampaBUTh MAaKeT OSJCKTPOHHBIX JOKYMEHTOB B CTPYKTYpPHOE MOJpa3JelieHue
AJMUHHCTpAIMK, OTBETCTBEHHOE 32 IPEOCTABIECHINE MYHUIIUIIAIIBHOMN YCITyTH.

3.6.2. Ilpuem u peructpanys 3asBJICHHUs U JOKYMEHTOB B 3JIEKTPOHHOM BH/JIE.

B nenp mocrtymieHus 3asBieHUS U JOKYMEHTOB uepe3 ENuHBIN mopran J0JKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MpHUEM 3asBICHUS M JOKYMEHTOB B JJIEKTPOHHOH (hopme, mpoBepser
3asBJICHUE U MOJYYEHHbIE JOKYMEHTHI, MOJHOTY U MPAaBWJIBHOCTh WX 3aNOJHEHUS M 110 UTOTaM
IIPOBEPKU:

a) B CiIyvyae HaJIMYUsI OCHOBAHMS VISl OTKa3a, YKa3aHHOTO B Mojpaszeiie 2.7 HaCTOSIIEro
aJIMMHHCTPATUBHOIO PETIAMEHTA!

- (hopmupyeT B HHGOPMALIMOHHOM cHUCTEME yBEAOMJIEHHE 00 OTKa3e M HAaNpaBlsieT €ro B
«JInuHBIH KaOUHET» 3asBUTEIIS;

0) B ciayyae OTCYTCTBHS OCHOBaHHS JUId OTKasza, yKa3aHHOro B mojapaszaene 2.7
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA!

- perucTpupyer 3asBJICHHE U JOKYMEHTHl (MPUCBAWBAET BXOJSAIIMA HOMEp), 3aHOCUT
MHPOPMALIMIO O PEKBU3UTAX, NPUCBOCHHBIX JOKYMEHTY 3asBUTENs (JaTa perucTpaluy,
BXOJIALINI HOMED), B UHPOPMAIIIOHHOM CHCTEME;



- pacmeuaTbIBaeT 3asBJICHUE W JOKYMEHTHI (MpH HEOOXOIUMOCTH) M BBIOJHSET
JalbHENIINe aIMUHUCTPATUBHbIE JEUCTBUSA (B TOM uucie B MHPOPMAIMOHHON CHUCTEME) B
COOTBETCTBUM C aJMHHHMCTPAaTHUBHBIMU IpOLIEAypaMH, YyKa3aHHbBIMM B nojapaszene 3.3
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa.

VYBenomiieHHE O TOJYYCHUH 3asBICHHS U JOKYMEHTOB (opmupyercs B «JIndHOM
kabuHete» 3agButens Ha EII'Y B aBTomaTHueckoM pekume.

3.6.3. IlomyuyeHue cBeleHUI O XOZ€ BBIIIOJHEHUS 3aIpoca.

3.6.3.1. HWudopmupoBanue 3asBUTENsI O XOJI€ U pe3yJbTaTe MPeJOCTaBICHUS
MYHUIIUNAIBHON YCIYTH OCYILECTBIISICTCSI B 3JIEKTPOHHOW (opMme uepe3 JIMYHBIA KaOWHET
3asButens Ha EquHoM noprare.

3.6.4. IlomyueHne pe3ynbTrara NPEAOCTaBICHHUSI T'OCYJapCTBEHHOW MYHUIMIAIBHON
YCIIyTH.

3.6.4.1. OcHoBaHMEM JUIsl HaYala UCIIOJIHEHUS aAMUHHUCTPATUBHOIO IEHCTBUS SIBISAETCS
NPUHATHE  YHNOJHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM  CTPYKTYpHOTO  TOJpa3aeieHHs
AJIMUHHUCTpALMM, OTBETCTBEHHOI'O 3a NPEJOCTABIECHUE MYHHUIMIAIBHOW YCIyTH, PELICHHS O
MOCTaHOBKE Ha yueT jisa 3auncieHus B JIOY (oTka3ze B MOCTAaHOBKE Ha YUeT /IS 3a4MCIICHUS B
HOY).

3.6.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHHIMIIAIBHON
YCIIyTH, YBEIOMJIAET 3asiBUTENSA O NPUHATOM PEIICHUU C MOMOIIBIO YKAa3aHHBIX B 3asBICHUU
CPEICTB CBSI3U, 3aTE€M HANpaBISET TOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU:

- IOYTOBBIM OTIPABICHUEM,;

- BBIA€T TpU JIMYHOM oOOpalieHUH 3asBUTENsS B CTPYKTYpHOE TMoOJpa3zesieHue
AIMUHHUCTpALUH, OTBETCTBEHHOE 3a MIPEIOCTABIEHUE MYHULIUNIAIIBHON YCIYTH;

- HaIlpaBJISIeT AJIEKTPOHHBIN JOKYMEHT, MOANUCAHHBIA YCUJIEHHOW KBAJIM(UIMPOBAHHON
AJIEKTPOHHON MOJNKMCHIO JOJDKHOCTHOTO JIMILA, NPUHSBIIErO pemieHue, B JIM4HbIA kaOuHeT
3asBurens Ha EIIT'Y.

3.7. Ilopsinok McnpaB/eHNs AONMYIIEHHbIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B pe3yJibTaTe
NpeJ0CTaBIeHUSI MyYHUIIUNIAJBHON YCJIYIH IOKYMEHTaX

3.7.1. OcHoBaHMEM [UIsl Hayala BBIIIOJIHEHUS aJMUHUCTPATUBHOW MPOLETYPHI SABISETCA
oOpaiieHue 3asBUTENs B CTPYKTYpHOE MOJpa3jeieHue AJMHHUCTPALMU, OTBETCTBEHHOE 3a
NPEJOCTaBIEHNEe MYHHMLIMNAIBHOW YCIYTH, C 3asBICHHEM 00 HCHpPAaBICHUU JIOMYIIEHHBIX
OleyaTOK ¥ OWIMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEJOCTaBICHHUS MYHHUIMIAIBHON YCIyTH
JOKYMEHTaxX:

- JIOCTaBJICHHBIX JINYHO 3asBUTEIIEM;

- HaIpaBJICHHBIX IO MOYTE.

3.7.2. Tlpu mTOCTYyIUICHWH TMCHMEHHOTO 3asBJICHUSI O JOIMYIICHHBIX OIIMOKaX B
BBIIAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHHULUIAIBHON YCIYTH JTOKyMEHTax JOJLKHOCTHOE
JUIO CTPYKTYPHOTO Mojpa3fesieHnuss AJAMUHUCTPAIUY, OTBETCTBEHHOE 3a PUEM JIOKYMEHTOB U
PETUCTPALIMIO  3asABJICHUS, BBINOJHIET aJMHUHUCTPATUBHBIE JAECUCTBUA, IPEAYCMOTPEHHbBIE
MOAMYHKTOM 3.2.2.2 HAacTOSAMEr0 aAMUHACTPATUBHOTO PETJIAMEHTA.

3.7.3. PykoBoauTenb CTPyKTYpHOT'O MOJpa3JieieHuss AJMUHUCTpalUU JUOO0 JUIO, €ro
3aMelIaroliee B TeUeHUE OJHOI0 paboyero JIHS CO JHS PETUCTpPALlMU 3asBJICHUS pacCMAaTpPUBAECT
€ro, BBIHOCUT PE30JIIOLHUIO Ul OJATOTOBKM OTBETA U MEPENAECT MyHULIUIIAIBHOMY CIIy’KaIlEMY,
OTBETCTBEHHOMY 32 IIPEIOCTAaBIIEHNE MYHULIMIIAIBHON YCIYTH, ISl OpraHu3aliy UCTIOTHEHMS.

3.7.4. MyHUIMIAIbHBIA CIIyXKalllui CTPYKTYPHOrO MoJpasAeieHuss AJIMHUHUCTPALNH,
OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHUIIMNAIBLHON yCIIyTH B Te€UEHHE TpeX pabouux JHEH co
JTHS TIOJTYYEHUS 3asIBIICHUS:

- paccMaTpuBaeT 3asBJICHHE, MPOBOIUT MPOBEPKY YKA3aHHBIX B 3asBIICHUU CBEICHH.
Pemenne o0 uCHpaBiIeHUWH JOMYLICHHBIX ONEYaTOK M OHMIMOOK B BBLIAHHBIX B pe3yJbTare



IIPEIOCTABJIEHUS] MYHULMNAIBHON YCIyI'M JOKYMEHTaX NpHUHHMMAaeTcsi B Cilyyae, €ClId B
YKa3aHHBIX JOKYMEHTaX BbISBIEHbl HECOOTBETCTBUSI HOPMATUBHBIM JOKYMEHTaM;

- B Cllyyae BBIABICHHMS JONMYIIEHHBIX ONEYaTOK M (WiIM) OmHOOK B BBIJAHHBIX B
pe3ysbTaTe MpeloCTaBICHUI MyHUIIUIIAIbHOM yCIIyTH IOKyMEHTax, OCYIIECTBIISIET X 3aMEHYy U
MOArOTABIMBAET COIPOBOAUTEIBHOE TUCHMO;

- B Clly4ae HE MOATBEPXKJCHHUS CBEIACHWN, YKa3aHHBIX B 3asIBICHUH, MOATOTABIIMBAET
yBeJIOMJICHHE 00 OTKa3e B HCIIPABJICHUM ONEYaTOK M OIIMOOK C YKa3aHUEM NMPUUYUH OTKa3a.

3.7.5. JOMKHOCTHOE JMIO CTPYKTYpPHOTO  MOJApa3AeiieHUuss  AJIMHHUCTpaIUH,
OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHMIMIAIBHOW YCIYI'W, II€pEelaeT HCIIPABJICHHBIN
JOKyMEHT WM yBeAOMJIeHHEe 00 OTKa3e B HCIPABIECHWW OIMEYaToK (OmMOOK) Ha TMOIIMUCH
PYKOBOJIUTENIO  CTPYKTYpPHOTO  MOjpa3feieHus  AJMMHUCTpanMu  Ju0O0  JHIy, €ro
3aMelarieMy.

3.7.6. PykoBoauTenh CTPYKTYPHOTO MOJApa3elieHuss JUOO JHUI0, ero 3amelnaroliee B
T€YEHHE OJIHOTO paboyero [HS paccMaTpUBAET NPOEKThl COMPOBOJUTENBHOIO MHCHhMA,
UCTIPABJICHHBIX JIOKYMEHTOB JIM0O yBEOMIIEHHs 00 OTKa3e B UCIPABIEHUH ONEYaTOK U OIIUOOK,
MOJIMUCHIBAET U NIEPeIaeT OTBETCTBEHHOMY 3a MPUEM JOKYMEHTOB U PETUCTPALIUIO 3asIBICHUS.

3.7.7. OTBETCTBEHHBIH 3a MPUEM JTIOKYMEHTOB M PETUCTPAIMIO 3asBICHHUsS 00ecrieynBaeT
HampaBlieHue 3asBUTENI0 3aKa3HBIM MOYTOBBIM OTIIPABICHHUEM CONPOBOJUTENILHOTO MHCbMa U
UCTIPABJICHHBIX IOKYMEHTOB JIN0O YBEJOMJICHHUSI 00 OTKa3e B UCIIPABICHUH ONEYaTOK U OMINOOK.

MakcuMalbHBId CPOK MCIOJHEHUs aJMWHUCTPATUBHBIX JEHCTBUM COCTABIISIET TPH
pabouux AHA CO JHS TOCTYIUICHHsSI JOKYMEHTOB, yKa3aHHbIX B IyHKTe 3.6.1 HacTosIiero
a/IMMHHCTPATUBHOTO PETJIAMEHTA.

3.7.8. Pe3ynpraToM aJIMHUHUCTPAaTUBHON MPOLENYPHI SABISETCS HAIpPaBICHUE 3asBUTEIIO
MCIPABIIEHHOTO TIOKYMEHTA WJIM YBEAOMJIEHHS 00 OTKa3e B MCIPABIIEHUH ONEYaTOK (OIINOOK).

4. POPMbI KOHTPOJIA 3A UCITOJTHEHUEM A IMUHUCTPATUBHOI'O
PEI'J/TAMEHTA

4.1. ITopsnok ocymecTBJICHHS TEKYIEero KOHTPOJIA 3a c00JII0leHueM
U UCITIOJTHEHHEM OTBETCTBCHHBLIMU JOJI’KHOCTHBIMU JIMIIAMHU MOJIOKEeHM i
aIMMHHUCTPATHBHOI0 PErJIAMEHTAa U HHBIX HOPMATHBHBIX NPABOBBIX AKTOB,
YCTaHABJIUBAIOLIUX TpBﬁOBaHI/ISI K IPE€I0CTABJICHHUIO MyHHllHHaJIBHOﬁ YCiIayru, a Takxke 3a
NPUHATHEM pelleHHil 0TBEeTCTBEHHBIMH J10JKHOCTHBIMH JIMIAMH

4.1.1. Texkymmii KOHTPOIb 3a COOJIIOJICHUEM TMOCIEAOBATEIHHOCTH JCHCTBHIA,
ONpEIEICHHBIX AJMUHUCTPATUBHBIMU IPOLEIYPAMH IO NPEIOCTABICHUID MYHULHIAIBHON
YCIyI'M, U TPUHATUEM pPELICHUN IOLKHOCTHBIMU JIMLIAMM,  OCYLIECTBIISIET PYKOBOAMTEID
CTPYKTYPHOT'O HOJpa3eieHust A IMUHUCTPALIH.

4.1.2. Texymmid KOHTpPOJb 3a IPEJOCTABIECHUEM  MYHMIMINAIBHOW  YCIyTH
OCYIIECTBIISIETCS IyTEM MPOBEACHUS TPOBEPOK COOIOACHNS MyHUIIMITAIbHBIMU CITYKAIUMU:

- TpeOOBaHUH aIMUHUCTPATUBHOTO PETJIAMEHTA;

- MpaBuJl 3aMOJHEHUS U XpaHEeHHs] OJaHKOB YYETHOM JOKyMEHTAIlMM ModydaTeneit
MYHHIIUIIATBLHON yCITyTH (3asBICHHSI, TOKYMEHTOB 3asSBUTEISI, PEIICHNUS );

- TpebOBaHMH JApPYrUX JIOKYMEHTOB, PpEIVIAMEHTUPYIOIIUX  JESATENIbHOCTh  I10
IIPEAO0CTABICHUIO MYHUIIUIIAIILHON YCIIYTH.

4.1.3. KoHTponb 3a NperOCTaBIEHUEM MYHHUIMIIAIBLHOW YCIyTrd JOJIKEH ObITh
MOCTOSIHHBIM, BCECTOPOHHUM M OOBEKTHBHBIM.

4.2. Ilopsi0K M NEPHOAMYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NMPeA0CTaBJIeHUsI MyHUIMNIAJIbHOMN YCJIyIH, B TOM YucJ/Ie
NOPSAOK M (POPMBI KOHTPOJIA 32 MOJHOTOH M Ka4eCTBOM NPeI0CTABICHHA
MYHHMIUNAJIBHOH yCJIYTH



4.2.1. AaMuHHCTpalUsi OpPraHW3yeT M OCYIIECTBJISECT KOHTPOJIb 3a IOJHOTOM H
KAaueCTBOM IIPEIOCTABJICHUS MYHHMIMIIAJbHOW YCIyTM, B BHJE IPOBEACHUS IUIAHOBBIX,
BHEIUIAHOBBIX U JOKYMEHTAPHBIX IPOBEPOK CTPYKTYPHOTO MOAPA3ACICHHUSI AIMUHUCTPALlUHA HE
pexe 1 pasa B Tpu roja.

OcHoBaHMEM JJIs1 TPOBEJICHUS TPOBEPKHU SIBIISIETCS YTBEPKIECHHBIH HOPMATHBHBIM aKTOM
AIMUHHCTpAaMM IUIAaH TPOBEAEHUS IPOBEPOK, KOTOPBIM pa3MELIAeTCs YIOJIHOMOYEHHBIM
paboTHUKOM AJIMUHUCTpallMU Ha o(ULIMaTbHOM caiite AnqmuHucTpanuu lledenrckoro paiioHa.

4.2.2. OcHoOBaHMSMM [JJIsi TIPOBEACHMS BHEIUIAHOBOW IPOBEPKU  JESATEIBHOCTH
CTPYKTYPHOT'O NOJpa3eieHus] AIMUHUCTPALUH SBIISIOTCS:

4.2.2.1. OOpaiieHue noayvarens yciayrH, coaepxaiiee kajno0y Ha HapylIeHHe ero Mpas.

4.2.2.2. TloctymueHne MaTepHalOB M3 IPABOOXPAHUTEIBHBIX OPraHOB, a TakKXKe W3
JOPYTUX TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYIIpaBJIEHMs, OpraHu3alui,
coaepxammux nHpopManuoo o GpakTax HapyIIeHUH 3aKOHOAaTeIbCcTBAa Poccuiickoit deaepammu o
pekiame.

4.2.3. IlepeueHp pabOOTHUKOB, YMOJHOMOUYEHHBIX Ha IMPOBEJIEHUE IPOBEPOK,
YCTaHABIIMBAETCS IIPABOBBIM aKTOM AJMUHHUCTPALUH.

4.2.4. PaOOTHUK, YIIOJHOMOYEHHbI Ha TPOBEICHHE TMPOBEPKH CTPYKTYPHOTO
nozipa3fesieHust AAMUHUCTPALUN:

- TNPOBOJMUT NPOBEPKY, AHAIM3UPYET €€ pe3yibTaTbl B IEJSAX BBIABICHUS NPUYNH
HapyLIEHUH U IPUHATUSA MEP 110 UX HENONYILIEHUIO;

- opopmIIsieT cpaBKy O MPOBEPKE, B KOTOPO OTMEYAIOTCS BBISIBICHHBIE HAPYILIECHUS U
3aMeYaHus, a TaKXkKe MPeJUI0KEeHUs B IpeAnucaHue 00 yCTpaHEeHUH HapyIICHUH, U HampaBiseT
ee ['maBe AMHUHUCTpAIIUH.

4.3. OTBeTCTBEHHOCTh MYHHUIUIIAJIBHBIX CJIY/KAILIUX 32 PellieHUs U AeHCTBHUS
(0e3neiicTBUE), NPpMHMMAaeMble (OCYLIECTBJIsIEeMble) B X0/1€ MPeI0CTABJICHUS
MYHHMIHUNAJIBHOH yCJIYTH

4.3.1. JIoMKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHHUIIUIIAIBHON YCIYTH,
B TOM YHCJIE 32 KOHCYJIbTUPOBAHUE, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a IIPEIOCTABICHNE
MYHHIIMTIAIbHON YCIYTH.

IlepconanbHass OTBETCTBEHHOCTh 3a COOJIO/IEHUE JOKHOCTHBIMHU JIMIIAMU TpeOOBaHUMN
aJIMMHUCTPATUBHOIO periiaMeHTa 3aKperuisieTcs B JOHKHOCTHBIX perjiaMeHTax (MHCTPYKIIHX),
YTBEP)KJaeMbIX PYKOBOIMTENIEM, UCXO U3 MPaB U 0OsI3aHHOCTEN OpraHa Io MpeJoCTaBICHUIO
MYHHIIMTIAIbHON YCIYTH.

4.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE M HH(OPMHUpPOBAHHE
rpaxaaH, HeCeT NEepCOHAIbHYI0 OTBETCTBEHHOCTh 3a MOJHOTY, I'PaMOTHOCTb U JOCTYIHOCTb
IIPOBEJEHHOIO KOHCYJIBTUPOBAHUS.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BEJCHHE OOIIero AeNOoNpOM3BOJCTBA, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IIPUEM, PETUCTPAlMIO, Iepefady Ha HCIOJHEHUE U
HaIpaBJIeHUE JIOKyMEHTOB ajpecaraM B YCTAHOBJICHHbIE aJMUHUCTPATHUBHBIM pPErJIaMEHTOM
CPOKH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUHATHE pELIEHUS O MpeAoCTaBICHUN
MYHUIIUNAIBHON YCIYyTH WM 00 OTKa3e B NPEAOCTABICHUM MYHHUIMIIAIBHOM YCIyTH, HECeT
MIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a MPAaBUILHOCTh BBIHECEHHOTO COOTBETCTBYIOIIETO PELICHHUS.

4.4. TpeOboBaHus K MOPSAAKY U (pOpMaM KOHTPOJIA 32 NPeA0CTABJIEHHEM
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAKAaH, UX 00beINHEHUI H
OpraHusaunui



4.4.1. KoHTponb 3a cOOJIOACHHEM TMOCIEAOBATEIHLHOCTH JEHCTBUHN, OMpPEIEICHHBIX
aJIMHHHACTPATUBHBIMU TIPOIEAYPAMH I10 IPEIOCTABICHUIO MYHUIUIAIBLHOW YCIYTH, W
MPUHITUEM PEIICHUH JOJDKHOCTHBIMH JTUIIAMH, OTBETCTBEHHBIMH 3a MPUEM M IOATOTOBKY
JOKYMEHTOB, OCYIIECTBIISICT PYKOBOAMTEb CTPYKTYPHOTO MOAPA3ICIICHAS A TMUHUCTPAITHH.

4.4.2. KoHTpoJb 32 MPeAOCTaBICHUEM MYHHIIMITATBLHON YCIIYTH, B TOM YHUCIIE CO CTOPOHBI
TpaXJ1aH, WX OOBCAVMHCHWA W OPTaHM3AIMA OCYIIECTBIISICTCS IOCPEACTBOM OTKPBITOCTH
NEeSTeNbHOCTH AJMUHUCTPAIIMU WJIH CTPYKTYPHOTO TOJpa3felieHuss AIMUHHCTpAIUN TpU
MPEAOCTABICHNA MYHULMIIAJBHON YCIYyTH, IMOJYYEHUs IOJHOW, aKTyalbHOM M JIOCTOBEPHOM
nH(GOPMAIIUHU O MOPSAIKE MPEIOCTABICHUS MYyHHUIIUIATHHON yCITyTH.

5. IOCYJEBHBIN (BHECYJEBHBIN) MMOPSJ0K OBXKAJIOBAHUSA
PEINEHUM U JEMCTBUM (BE3JEMCTBUS) AIIMUHUCTPAIINU, EE
JOJIKHOCTHBIX JINI, MYHUIIUITAJIBHBIX CJYKAIINX,
MPEJTOCTABJIAIONINX MYHUIIUITIAJIBHYIO YCJIYTY, A TAKXKE
MHOTI'O®YHKIIMOHAJIBHBIX HEHTPOB ITPEJJOCTABJIEHUSA
I'OCYJAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCJYT 1 UX PABOTHUKOB

5.1. Uudopmanus AJ1s1 3aMHTEPECOBAHHBIX JIML 00 MX IIpaBe Ha 0Cy/ie0Hoe
(BHecyeOHoe) 00:xa10BaHue AelicTBHIl (0e31eiicTBUS) U (MJIH) pelleHN i, TPUHATHIX
(ocylIecTBJICHHBIX) B X0/1€ NPeJ0CTABJICHU MYHHIHMIIAJIBHON YCIyrH

5.1.1. 3asBuTenb BOpaBe MoAaTh Kajno0y Ha pelieHue U (Uiau) neictBue (Oe3neicTBue)
opraHa, TMpEJOCTABISIIONIETO MYHUIMOAIbHYIO  YCIYry, €ro JOJDKHOCTHBIX JIMIl |
MYHUITUTIATBHBIX CITY KaIux npu MPEOCTaBICHUHN MYHHIIMTIATbHON YCIYTH,
MHOTO(YHKIIMOHATHHOTO IIEHTPaA MPEOCTABICHHUS TOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
U €ro pabOTHUKOB IIPH MPEIOCTABIIEHUN MYHULIMIIANBHBIX YCIYT (Aalee - xkanoba).

5.1.2. 3asgBUTENH MOKET OOPATUTHCS C KAITOOOH, B TOM YHCIIE B CIEAYIONUX CIydasx:

1) HapyIieHne cpoKa PErucTpaIyy 3anpoca O MPeJ0CTaBICHUH MyHHUITUTAIBHOU YCITyTH,
3amnpoca, yKa3aHHOro B ctatbe 15.1 PeaepanbHOro 3aKoHa;

2) HapyIIeHUEe CPOKa MPEAOCTABICHUS MYHHUIIUIIATLHON YCITyTH;

3) TpeOoBanuwe y 3asgBUTENS MOKYMEHTOB WM WH(POPMAIUU JHOO OCYIIECTBICHHUS
JEWCTBUM, TPEJCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanvy, HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU CYOBHEKTOB
Poccuiickoit ®enepanny, MYyHHIMNAIBHBIMUA IPAaBOBBIMH aKTaMU Ui [PEJOCTABICHUS
MYHULUTIATBHON YCIYyTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, TIPEJACTABICHHE KOTOPHIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU TNPaBOBbIMH akTamMu Poccuiickoit ®enepannu, HOPMATUBHBIMU MPaBOBBIMHU
akTaMu MypMaHCKOW 00JIacTH, MYHHMIIMITAIBHBIMUA TIPABOBBIMH aKTaMH JUISl TIPEAOCTABICHUS
MYHULUIAIBHON YCIyTH, y 3asBUTES;

5) OoTKa3 B MPEIOCTABICHUH MYHHUIIMNATHHOM YCIyTH, €CIM OCHOBAaHHUS OTKa3a HE
MpeIyCMOTPEHbI (heepaabHbIMA 3aKOHAMU W TMPUHITHIMH B COOTBETCTBUU C HUMHU WHBIMH
HOPMAaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoil ®denepanuu, HOPMATUBHBIMU IPABOBBIMU
akTaMu MypMaHCKOM 00J1aCTH, MyHHUIIUITATbHBIMU MTPABOBBIMU aKTaMU;

6) 3arpeboBaHue C 3asgBUTEIS MMPU MPEIOCTABICHUS MYHHUIIUIIAILHON YCIyTH TIJIaThI, HE
NPEyCMOTPEHHON  HOPMAaTMBHBIMM  IIPaBOBbIMM  akTamMu  Poccuiickon — Penepauuu,
HOPMATHBHBIMH TPABOBBIMH aKTaMH MypMaHCKOW OOJacTH, MYHHUIIUTIATBHBIMH TPAaBOBBIMU
aKTaMU;

7) OoTKa3 opraHa, MPEIOCTABISIONICTO MYHUIMITAILHYIO YCIYTY, JOJKHOCTHOTO JIWIIA
OpraHa B HCIIPABJICHUU JOMYIICHHBIX OINEYAaTOK W OIIMOOK B BBIJAHHBIX B pe3ylbTaTe
MPEAOCTABICHNS MYHUIIMINIATBLHON YCIYyrd JOKYMEHTaxX JHOO0 HapyIIeHHE YCTaHOBJIECHHOTO
CpOKa TaKuX MCHIPABIICHU;



8) HapylleHHe CpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB 10 pe3yJjbTaTaM
MIPEA0CTABIICHUS MYHUIIUITAIEHON YCITyTH,

9) NpUOCTAaHOBJIIEHHE NPEIOCTABICHUS MYHHULMIAIBHON YCIyrH, €CJId OCHOBAHUS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (helepaTbHBIMHA 3aKOHAMH M TIPUHSITHIMUA B COOTBETCTBUH
C HUMHU HHBIMH HOPMATHUBHBIMHM NpaBOBbIMH akTamu Poccuiickoii denepaiuu, 3aKOHaMH M
WHBIMU HOPMAaTUBHBIMH NMPABOBBIMU aKTaMH MypMaHCKOU 001acTu;

10) TpeboBanue y 3asBUTENS MIPH MPEAOCTABICHUNA MYyHHUIIUIIATLHON YCIIYTH JOKYMEHTOB
uiu uHOpMAIUK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPH
MEepPBOHAYAILHOM OTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOIWMBIX [UIsl TPEJOCTaBICHHS
MYHUITUTIATEHON YCIIYTH, JUOO0 B MPEIOCTABICHHN MYHHUIIMIIAIBLHON YCIYTH, 32 WCKIIOYCHHEM
CIIy4yaeB, IPe1yCMOTPEHHbIX MYHKTOM 4 yacTu 1 crtateu 7 denepanbHOro 3akoHa.

5.1.3. B cay4asx ykazaHHbIX B moAmyHkTax 2, 5, 7, 9, 10 nmynkra 5.1.2 Hacrosdiuero
aJIMMHHUCTPATUBHOTO periaMeHTa, JaocyaeOHoe (BHecyneOHoe) oOkanoBaHue 3asBUTEIEM
pemieHuit U gedcTBuM  (Oe3deiicTBUA) MHOTO(YHKIMOHAJIBLHOTO  IEHTpa, paboTHHKA
MHOTO(YHKITHOHATHHOTO IIEHTPa BO3MOXHO B clydyae, eCIM Ha MHOTO(YHKIIMOHATBHBIN IICHTD,
pemeHuss U AeUcTBUS (O€3MEHCTBHE) KOTOPOTO OOKAMyIOTCS, BO3JIOKEHA (DYHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHHIIMIIAIBHOW YCIYTHM B MOJHOM OOBEeMEe B TOpSIKE,
onpeaeieHHOM 4acThio 1.3 cratbu 16 denepanbHOro 3aKoHa.

5.2. Opranbl MeCTHOI0 CaMOYIIPABJICHUS, OPTaHU3ALUM U YIIOJJTHOMOYEHHbIE HA
paccMOTpeHHe KaJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANIPABJICHA a/100a 3asBUTENIA B
aocyae0HOM (BHecy1e0HOM) MOPsIIKe

52.1. Ilpuem xano0  ocyuiectBisercs  AJIMUHUCTpanued  (CTPYKTYpHBIM
MOJIpa3/ielIeHueM), MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.

5.2.2. XKanoba paccmaTpuBaeTcs CTPYKTYPHBIM MOApa3JeieHneM AJIMUHUCTpALUH,
IIPEIOCTABIIAIONIMM MYHULIMNAIBHYIO YCIYTy IpPH HapylIeHHH NOpsAAKa MpPEeAoCTaBICHUS
MYHUITUTIATBHON yCIIYTH, BCIEACTBHE pEHICHUN H ACUCTBUN (Oe3MelCTBHS) CTPYKTYPHOTO
nojpasfeyieHuss  AJIIMUHUCTpPALMM, MPEJOCTABISAIOLIET0 MYHUIUNAIBHYK  YCIYTy, €ro
JOJKHOCTHOTO JIMIIA TUO0 MYHUIIMIAIBHBIX CIyXKaIIKX.

XanoObl Ha pelleHusi, NPUHATbIE PYKOBOAUTENIEM CTPYKTYpHOTO IOJpa3/ieleHUu
AIMUHHCTpaIMM,  MPENOCTABIAIOIIEI0  MYHHIMIAIbHYIO  yCIyry, mnojatorcs [7aBe
AJIMUHHCTpaIUN.

5.2.3. XKanoba paccmarpuBaeTcs MHOTOQYHKIIMOHATBHBIM IIEHTPOM, MPEAOCTABHBIIINM
MYHUIUNATIBHYIO YCIYTy, TMOPSAIAOK IPEIOCTaBICHUs KOTOPOH OBLI HApyIIeH BCIEICTBUE
pemieHuit U naeWcTBUi (Oe3nelcTBUS) MHOTO(YHKIMOHAIBHOTO IIEHTPa, €ro JOJIKHOCTHOTO
muna ¥ (unu) paboTHHKa. B cimyuae ecnu oOkanyroTcst pemieHus U JeictBus (Oe3neicTBre)
PYKOBOJUTENSE MHOTO(YHKIMOHAJIBHOTO IIEHTpa, Xajloba mojaeTcss B AJMUHHCTpAIUIO,
KOTOpasi OCYILECTBIIICT (PYHKIUMM M TIOJTHOMOYMS YUpEOUTENds] MHOTO(YHKIHOHAIBHOTO
LIEHTpa, ¥ pacCMaTPUBAETCS yUpeIuTeIeM MHOTOQYHKIIMOHATBHOTO LIEHTPA.

5.2.4. Kanoba wHa pemenus u JedcTBus (Oe3meiicTBHE) AIMUHUCTpAIlUU, €€
JOJKHOCTHBIX JIMI[ MOKET OBbITh MojjaHa 3asBHUTEIEM 4Yepe3 MHOTO(PYHKIIMOHAIbHBIN IIEHTP.
[Tpu MoOCTyIUIEHUHN TaKOM kajoObl MHOTO(YHKIMOHATIBHBIN LEHTP oOeclieunBaeT ee rnepenady
B YIIOJIHOMOYEHHBI Ha €€ PacCMOTPEHHUE OpraH B MOPSAKE U CPOKH, KOTOPbIE YCTAHOBJICHBI
COTJIAIIEHUEM O  B3aUMOJCHCTBUM  MEXJIYy  MHOrOQYHKIMOHAJBHBIM  LIEHTPOM U
AnMmuHMCTpanuei (manee - corjalieHue O B3aMMOJEMCTBMM), HO HE MO3/JHEE CIIEAYIOIIEro
pabouero J1Hs CO JHS NOCTYIUICHUS 5Kalo0bl.

5.3. Cnioco0b1 nHpopMupoOBaHNs 3asgsBUTEICH 0 MOPSAAKe OJAYH U PACCMOTPEHUs!
7KaJI00bI, B TOM YHCJIE ¢ MC0JIb30BaHneM ExnHoro noprasna rocyiapcTBeHHbIX U
MYHMIHMIAJBHBIX YCJIYT ((pyHKIMIA)



5.3.1. Uudopmanuto o mopsake MOJAYM U PACCMOTPEHHS KAIOOBI MOXKHO TOIYYHUTH
CJIEIYIOIIMMHU CIIOCO0aMH:

1) B uH(MOpPMALMOHHO-TEIEKOMMYHHUKAITMOHHON ceT «HTepHeT» Ha OQUIMATEHOM
cante Aagmunuctpanuu [ledenrckoro paiiona;

2) ¢ ucnosib3oBanueM Enqunoro moprana (http:/ www.gosuslugi.ru/);

3) Ha MH(OPMAIIMOHHBIX CTEHJaX B MECTaX MPeI0CTaBICHUS MyHUIIUIIAIbHON yCITyTH;

4) mocpeACcTBOM JMYHOrO obOpaimeHus (B T.4. 1Mo TeledoHy, MO 3JIEKTPOHHOM MOYTE,
MMOYTOBOM CBSI3bI0) B AIMHHHCTPAIINIO, €€ CTPYKTYPHOE TOIpa3ielieHue.

5.4. IlepeyeHb HOPMATUBHBIX IIPABOBBLIX AKTOB, PEryJIHPYIOLINX NOPSIAOK
aocyaeOHOro (BHecy1e0HOI0) 00:ka10BaHUSA pPellieHUil U AeicTBUi (0e3/1elicTBUA) Oprana,
NPeAoCTABJIAIONIEr0 MYHHIIUIIAJIBHYIO YCJIYIY, a TAKAKe ero J0JKHOCTHBIX JIMIT

5.4.1. IlpaBoBo€ pEryaMpoBaHHE OTHOILICHHWM, BO3HUKAIOIIMX B CBS3M C MOJayYed U
paccMOTpeHHEM KaJo0bl, OCYIIECTBISIETCS B COOTBETCTBHH C:

- ®enepanbHBIM 3aKOHOM;

- moctanoBienueM IIpaBurenscTBa Mypmanckoit o6mactu ot 10.12.2012 Ne 620-I1IT «O
MpaBWJiax TMOJaud U PACCMOTPEHHs Kajno0d Ha pemieHus u JedcTBus (Oe3nelicTBue)
UCTIOJIHUTENIBHBIX OPTaHOB rOCyIapCTBEHHOHN BiIacTd MypMaHCKOM 00J1acTH U UX JOIDKHOCTHBIX
JUIL, TOCYJApCTBEHHBIX TPAXKIAHCKUX CIY)KallUX, [OABEJIOMCTBEHHBIX JTHM OpraHam
YUPEXKJIEHUN U UX JOJDKHOCTHBIX JIML, IPEJOCTABISAIOIUX TOCYJapCTBEHHBIE YCIYTH, a TaKXke
MHOTO(YHKIIMOHAIbHBIX [IEHTPOB MPEI0CTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT
U X paOOTHUKOBY;

- MYHMIMIAJIbHBIM IPABOBBIM AaKTOM, YCTAaHaBIMBAIOUIMM OCOOEHHOCTH MOJa4yM U
paccMOTpeHHs Jkajno0 Ha pemieHuss M jaedctBua  (Oe3leiicTBME) OpPraHoB  MECTHOTO
CaMOYyMpaBJeHUS ¥ UX JOJDKHOCTHBIX JIMI, MyHUIMITAJbHBIX CITY>KalUX.

5.4.2. Wundopmauus, ykazaHHas B JaHHOM pasjene, MOICKUT 00s3aTeIbHOMY
pa3MenieHnIo B eiepalibHOM peecTpe U Ha EnuHoMm moprane.



[Tpunoxxenue 1
K aJMHUHHCTPAaTUBHOMY perjiaMeHTy

HavaneHuky oTnena o0Opa3oBaHUs
agMuHUCcTpanuu [ledeHrckoro paiona

oT

(®.N.0. poaurens/3akOHHOTO TIPEICTABUTEINS )
MPOKUBAIOIIETO:

MeCTO pabOThI POJIUTETICH:
MaThb
OTell

3asiBJICHHUC.

IIpomry moctaButh Ha yuet aisa 3auucienus B JJOY, peanusyroiee mporpaMMbl JTOIIKOJIEHOTO
obpa3zoBanus Ne
(Ykazatp mpeamnonaraeMbie HOMepa yapekaeHui (2-3 yapexxaeHus 00s13aTeIbHO)

Moero pebeHka

(pamunus, ums pebeHka)
JaTa poXKACHUS

(damcmo, MecsII, TO POXKICHNS)
CBHJIETEIIHCTBO O POXKIICHHU peOeHKa

(Ne 1 cepust, aTa BbIIAYH)
JIbroTsl, onpeeieHHbIe ASWCTBYIOIIUM 3aKOHOJaTebcTBOM PO Ha BHEoYepeaHOE U MEPBOOYEPETHOE
npenocrasienne mecra B JJOY

(manmeHoBaHue, No y10CTOBEpEHUs, KOTIa M KEM BBIIaHO)
[Ipenmonaraemas nata npuxoxaa pedénka B JJOY
(Ykazatb obs3atensHO: ¢ 01.09. 20
Homamnuii Tenedon:
MoOunsHEIH TenedoH:
e-mail:
s, coryiaceH Ha 00pa0OTKy MEePCOHATIBHBIX JAHHBIX MOUX M PeOEHKA 1
®.1.0. ponutens
BHECEHHE UX B JICKTPOHHBIH peecTp.

(maTa)(moammch)

3anonHsAeTCA CIENHATUCTOM, IPUHSBIINM 3asiBJIEHHe!
Ne B eanHOM 3n1ekTpoHHOM banke perucrpanuu
HO):[HI/ICB crienyairncra, IpuHABIICTO 3a4BJICHUC
]IaTa MIPpUHATUA 3adBJICHUA

[Ipomry BeIaTh (HAPaBUTH) YBEAOMIICHHUE:
O JIMYHO

O 1o ajpecy
(Yka3aTh OYTOBEIH apec)
O Ha 3JIEKTPOHHBIN aJIpec

0 B M®I]




[Ipunoxxenne 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY

ITOKA3ATEJIN

JOCTYIIHOCTH U KA4YCCTBA IMPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIYyru 1 uX 3HAa4YCHHUA

Ne i/t

IMoka3aresin JOCTYNTHOCTH U KayeCcTBa
MYHHMIHNAJIbHON YCJIYTH

HOpMﬂTI/IBHO(’, 3HAYCHUC
noxkasarteJisi

IToxa3aTesn JOCTYNHOCTH MYHUIIUIIAJBHOM YCIyTH

[IpoueHT 3asBUTENEH, OKUIABIIUX B OYEPEIN IIPU
nojiaue 3asBiaeHus He Oosee 15 MUHYT

100%

[IpoueHT 3asBUTENEH, YAOBIETBOPEHHBIX IPaPUKOM
paboThI CTPYKTYPHOTO MOPA3ACTICHHS
A IMUHHUCTpAITUN

100%

JlocTOBEPHOCTH M OTHOTA HH(POPMALIUHU O
MPEIOCTABISIEMON MYHULIMTIATIBLHON yCIIyTe

100%

[TpocToTa 1 ICHOCTH U3NI0KEHUSI UHPOPMAITUOHHBIX U
MHCTPYKTUBHBIX JOKYMEHTOB (TIPOLICHT 3asBUTEICH,
00paTHBIIKXCS 32 KOHCYJIbTAIHEH)

10%

KoanuyecTBO B3aMOIENCTBUN 3asIBUTENEH C
JTOJKHOCTHBIMH JIMIIAMH CTPYKTYPHOTO
nojipasaecHuss A IMUHUCTPAIIMU, OTBETCTBEHHBIM 3a
MPEI0CTABICHUE MYHUIIUITAILHON YCIIYTH

Hannuue Ha nH(pOpMALIMOHHOM CTEHJIE
MH(OPMAIIMOHHBIX M HHCTPYKTUBHBIX IOKYMEHTOB

100%

IToka3aTejiM KayeCTBAa MYHHIUNIAJBLHON YCJIYITH

ColnroieHre CpoKOB MPEI0CTABICHHS
MYHHIIUIIATEHON yCIIyTH (TIPOICHT CIy4YaeB
MIPEIOCTABIICHUS YCIYTH B YCTAHOBJICHHBIH CPOK C
MOMEHTA IIpHeMa JIOKYMEHTOB)

100%

KonmuectBo 000CHOBAaHHEBIX KaJI00

0

IIpoueHT 3asBUTENEH, YIOBIECTBOPEHHBIX KYJIbTYPOU
00CITy’)KNBaHHSI MyHULIMIAJIBHBIX CITY KAILMX
(BEXJIMBOCTH)

100%

10.

[TporieHT 3asBUTENEH, YIOBIETBOPESHHBIX KAYECTBOM
PE3yIBTATOB TPY/la MYHHUIIUTIATHHBIX CITYKAIHX
(mpodheccrnoHaIbHOE MacTEPCTBO)

100%»




[Ipunoxxenue 3
K aIMUHHACTPATUBHOMY PETJIaMEHTY

HA BJIAHKE OTJEJIA OBPA3OBAHUA

(®UO 3asBuTens, aapec)

YBenoMmieHne 0 NOCTAHOBKE HA y4eT s 3auuciaenus B JJOY
(popmupyetcs apTomatnuecku B AVC «DneKTpOHHBIN TeTCKUi cany)

Hacrosmum YBCOAOMIIAIO, UTO 110 BameMy 3asABJICHHUIO

OT 0 TIOCTAaHOBKE Ha ydueT I 3auucieHusi pedenka B IOV, peanusyromue
OCHOBHYIO 00I11€00pa30BaTEIbHYIO MPOTrPAMMY JIOMIKOILHOTO 00pa30BaHus:

(HOMepa JIOY)

IMPUHATO PCIICHUC O ITOCTAHOBKEC

(pammnus, ums, 0T4ECTBO peOEHKA, 1aTa POXKICHUS)
Ha yueT Juis 3auncienus B JJOVY.

Texyiuit HoMep B 00IIETOPOJCKOI ouepean
Texyiuii HoMep B JIbTOTHOM ouepeau (B ciyuae, eci JIbrota UMeeTcsl).
Texymuuit Homep B ouepean MOO, B KOTOpbIE MTOCTaBIEH peOSHOK HA yUerT:

HavaaLHHUK oTae1a N.0. damuians

®amunus 1U.0. ucnonuutens, Ne cinykeOHOTO TenedoHa.



[Ipunoxenne 4
K aJMHUHUCTPATUBHOMY  DPETJIAMEHTY

HA BJIAHKE OTJEJIA OBPA30OBAHUA

(®UO 3asButens, aapec)

YBEJOMJIEHUE
00 oTKAa3e B MOCTAHOBKE HA y4eT [JiA 3auuciaenus B JJOY

Hacrosimum yBegomiisio, 4ro Bam oTka3aHo B MpeloCTaBICHUH MYHUIMIIAIBHON yCIyTH
«IIpuem 3asiBIEHM, MMOCTAaHOBKA Ha YyueT (odepelb) U 3ayucCiieHHe B oOpa3oBaTesbHBIC
YUPEXKACHUS, pealu3ylollie OCHOBHYIO 00pa3oBaTeibHYI0 MPOTrpaMMy  JOLIKOJIHHOTO
oOpa3oBaHMsl (IETCKHE Cajlbl), pACIOJIO0KEHHbIE HA TEPPUTOPUU MYHUIIMIAIBHOTO 00pa30BaHUS
ITeuenrckuii paion»

(pamunms, umsi, 0TYECTBO peOEHKa, J1aTa POXKIACHUS)
0 CJICYIOUINM MTPUYHHAM:

(TepedncIsIOTCS OCHOBAHUS /JIsl OTKa3a B IIOCTAHOBKE Ha y4eT /i 3auucienus B JI0Y)

HavajabHHK oTaeaa N.0. Pamuiansa

@amunus NU.O. ucnonuutens, Ne cnyke6Horo Tenedona



[Ipunoxenue 5
K aIMUHHUCTPAaTUBHOMY pETJIAMEHTY

PACIIMCKA
0 MpUEMe 3asBICHUS U JOKYMEHTOB

1. 3asiBieHue ot perucTpanoHHbIi No
(baMuTust ¥ UHUITUATIBI 3asIBUTEIIS)

2. HepequL AOKYMCHTOB, C YKa3aHUCM UX HAUMCHOBAHH:, PCKBU3HUTOB, KOJIMYCCTBA
CTpaHUIl B KAXKAOM JOKYMCHTC:

Ha ocHoBanum Bamrero 3asiBieHus nHGOpMAaIvs 1o pe3ysibTaTaM OKa3aHUs MYHHUITUTIATBHON
yciyru Oynet (BIOpaTh):

O HaIpaBJIeHa I10 aJpecy, YKa3aHHOMY B 3asIBICHUH

O BBIJJaHA JIMYHO

O HaMPaBIICHO B AJICKTPOHHOM BHJIE

O craguu paccMOTpeHHS JTOKyMEHTOB Bl MokeTe y3HaTh 10 Tenedony: 8 (81554) 5-00-14.

JIOKyMEHTBI TPUHSII:

(momxHOCTB) (MoANUCh) (pacmuppoBKa)

Jara



	Об утверждении административного регламента предоставления муниципальной услуги «Прием заявлений, постановка на учет (очередь) и зачисление детей в образовательные учреждения, реализующие основную образовательную программу дошкольного образования (детские сады), расположенные на территории муниципального образования Печенгский район»
	(с изменениями от 25.11.2019 № 1110)
	Руководствуясь Федеральными законами от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», от 29.12.2012 № 273-ФЗ «Об образовании в Российской Федерации», распоряжением Правительства Российской Федерации от 17.12.2009 № 1993-р «Об утверждении сводного перечня первоочередных государственных и муниципальных услуг, предоставляемых в электронном виде», постановлением администрации Печенгского района от 01.10.2018 № 969 «О порядке разработки и утверждения административных регламентов предоставления муниципальных (государственных) услуг»,
	1. Утвердить административный регламент предоставления муниципальной услуги «Прием заявлений, постановка на учет (очередь) и зачисление детей в образовательные учреждения, реализующие основную образовательную программу дошкольного образования (детские сады), расположенные на территории муниципального образования Печенгский район» согласно приложению.
	2. Признать утратившим силу постановление администрации Печенгского района от 27.03.2018 № 372 «Об утверждении административного регламента по предоставлению муниципальной услуги «Прием заявлений, постановка на учет (очередь) и зачисление детей в образовательные учреждения, реализующие основную образовательную программу дошкольного образования (детские сады), расположенные на территории муниципального образования Печенгский район».
	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	предоставления муниципальной услуги «Прием заявлений, постановка на учет (очередь) и зачисление детей в образовательные учреждения, реализующие основную образовательную программу дошкольного образования (детские сады), расположенные на территории муниципального образования Печенгский район»

	1. ОБЩИЕ ПОЛОЖЕНИЯ
	1.1.1. Административный регламент предоставления муниципальной услуги «Прием заявлений, постановка на учет (очередь) и зачисление детей в образовательные учреждения, реализующие основную образовательную программу дошкольного образования (детские сады), расположенные на территории муниципального образования Печенгский район» (далее – административный регламент, муниципальная услуга) регулирует порядок предоставления муниципальной услуги по приему заявлений, постановке на учет и зачислению детей в образовательные организации, реализующие образовательную программу дошкольного образования.
	1.1.2. Административный регламент разработан в целях повышения качества и доступности муниципальной услуги, создания комфортных условий для ее получателей, определяет сроки и последовательность действий при предоставлении муниципальной услуги и возможность ее предоставления в электронном виде.
	2. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	В случае представления заявления и документов через многофункциональный центр срок, указанный в подразделе 2.4.1 настоящего административного регламента, исчисляется со дня передачи многофункциональным центром заявления и документов, указанных в подразделе 2.6.1 настоящего административного регламента (при их наличии), в структурное подразделение Администрации.
	Многофункциональный центр обеспечивает передачу заявления и документов, указанных в пункте 2.6.1 настоящего административного регламента (при их наличии), в структурное подразделение Администрации в порядке и сроки, которые установлены соглашением о взаимодействии заключенным между многофункциональным центром и Администрацией (далее - соглашение о взаимодействии), но не позднее следующего рабочего дня со дня их поступления.
	При наличии в заявлении указания о выдаче результата предоставления муниципальной услуги через многофункциональный центр, структурное подразделение Администрации обеспечивает передачу документа, являющегося результатом предоставления муниципальной услуги в многофункциональный центр, для выдачи Заявителю, не позднее трех рабочих дней со дня принятия решения о предоставлении муниципальной услуги.
	Многофункциональный центр уведомляет Заявителя (представителя Заявителя) о поступлении документа, являющегося результатом предоставления муниципальной услуги в течение одного рабочего дня со дня его получения от структурного подразделения Администрации.
	2.8. Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги, и способы ее взимания
	3.2.3.1. Специалист многофункционального центра при личном обращении Заявителя:
	- устанавливает личность Заявителя или его представителя путем проверки документа, удостоверяющего личность и (или) документов, подтверждающих полномочия представителя;
	Срок выполнения административных действий – не позднее следующего рабочего дня со дня поступления документов.




